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Why Don’t Yeu Leura Shorthand? 


By Dr. Frank Crane 


Reprinted by Spe cial Permission 


HY don’t you learn shorthand? 
W vou can do it in some of the spare time you are wasting. You don't 
need a teacher. Just get a good book and put in an hour or two 
every day. At the end of a few months you will have an accomplishment 
that will be worth something to you. 

Every human being ought to have some sort of craft by which, in a 
pinch, he can earn a living. He ought to be able to do some kind of work 
for which the world is willing to pay money. 

Also She. 

For no matter what a girl’s circumstances she should master some trade 
or occupation whereby she can support herself in independence. 

To know shorthand is better than having your rich uncle leave you ten 
thousand dollars. You might lose the money, and you probably would 
spend it, or some one would get it away from you, but a knowledge of short- 
hand is a treasure that “moth nor rust doth not corrupt nor thieves break 
through and steal.” 

You will need, first, a firm determination to persevere. Make up your 
mind to stick to your study regularly every day, no matter what happens. 
Get up an hour earlier in the morning. Morning study is the best. 

Next, remember that the secret of mastery is Repetition. Repeat, 
repeat, repeat. It’s the continual going over and over a subject that brings 
skill, much more than intense concentration. Success is a matter of unre- 
mitting practice. 

Next, don’t be in a hurry. Don't be sloppy minded. Master each lesson 
before you go on to the next. Get things exactly right. Practice and prac- 
tice and practice until it comes easily. 

There is hardly any business in which you may engage where shorthand 
will not be found useful. 
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If you are a college or high school student, learn shorthand. 

If you are a clerk or salesman or bookkeeper, learn shorthand. You can 
find idle time enough. 

If you are a young lady at home, learn shorthand. You never know 
what will happen. 

If you are a wife, learn shorthand. It is better than life insurance. If 
your husband dies it may assist you in self-support. 

If your husband is in the army or navy, learn shorthand. It will fill up 
your empty hours and may be a friend in need. 

Shorthand is one of those valuable accomplishments that any intelligent 
person can pick up, if he only has a little grit and stick-to-itiveness. 

Learn shorthand. Your time will not be wasted. And then you will 


like it—after awhile. 
(Copyright, 1918, by Frank Crane) 
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“Don’t Talk to the Motorman” 


By Carl bk. Milliken, Governor of Maine 
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(Shorthand plate written by Louis A. Leslie, New York City) 
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Help Yourself by Helping the House—I 
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Help Yourself by Helping the House—II 
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Help Yourself by Helping the House—III 
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—Elbert Hubbard 
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Transcribing Contest 


HE shorthand notes on the opposite 
TD pees were written from dictation at 

the rate of 175 words a minute by 
William Rosenberg, winner of the Ama 
teur Championship of the Fifth Annual 
Shorthand Contest, 
New York City, 1918. The selection is 
from the Congressional Record. 

This plate offers a splendid opportunity 
for practice on transcribing dictated notes 
written at a high rate of speed. An auto- 
graphed copy of the special prize edition 
of Spee d Studies will be given for the best 
Transcripts will be judged on 


Metropolitan Open 


transcript. 
the following points: 
Correct reading of shorthand notes 
Spelling and punctuation 
\rrangement and typing 
No fee is to accompany 
Transcripts should be typewritten on a 
sheet of paper 81% x 11 inches and careful 
attention should be given to margins, even 
ness of touch and neatness. The name and 
full address should be typewritten on each 


these papers. 


The 


mention list 


tioned will be given to each. name 


of the 
of the best papers submitted, and the cor 


winner, an honorable 
rect transcript will be printed in the Oc 
tober Greqg Writer. It will be impossible 
for us and return papers, or 
to answer any questions about them. Con 
testants are advised to keep a carbon copy 
of their compare it with the 
published transcript. Students and sten 
ographers alike will find this a profitabk 
The secured through 


turning out the 


to criticize 
and 


paper 


practice 
best possible transcript 


exercise 


will writer's transcribing 
ability, and the transcript is the real test 
of general skill, as every 
stenographer and teacher well knows. 
There will undoubtedly be a large num 
ber of papers submitted in this 
and it will be no mean honor to head the 


list. So sharpe n your wits, clean your 


improve the 


stenographic 


contest, 


tvpewriter and go to work. 
All papers should be mailed to Tran 
scribing Contest Editor, Gregg Writer, 24 





East 28th Street, New York City. The 


paper. If there are a number of papers 
closing date of this contest is August 31 


of equal merit, a copy of the book men 


ry 


Report of Third Annual Typists’ Contest 
of Kansas 


Advanced—-Fifteen Minutes 
Vet Wordsa 


Vame High School Vachine Gross Error Pe nalty Words Minute 
Hallie Davis, Argentine, Kansas City, Kans Und 1416 32 320 1096 73 
Elizabeth Dey, Argentine, Kansas City, Kans. Und 1450 38 380 1070 71 
Mary Harp, Arkansas City bree Rem 1267 28 280 987 66 
Frances Horne, Argentine, Kansas City, Kans. Und 1486 64 640 846 56 
Aubey Humbaugh, Parsons Rem 892 20) 200 692 $6 

Beginning Fifteen Minutes 
. Vet Wordsa 

Vame High School Machine G / Penalty Words Minute 
Helen Rambo, Argentine, Kansas City, Kans. Und 1219 25 250 969 65 
Joe Goodrich, Argentine, Kansas City, Kans Und 1017 17 170 817 56 
Louise Dorn, Winfield : Rem 1049 "4 240 809 54 
Bernadine Murray, Argentine, Kan. City, Kan. Und 1031 31 310 721 48 
Myr! May, Arkansas City Rem 907 21 210 697 $6.46 


The Typists’ Association of Kansas has clected the following officers for 1918: 

President, G. C. Brink, Argentine High School; vice-president, Jewell E. Perrin 
formerly of Wichita High School; secretary-treasurer, Nelle 5 West, Arkansas City 
High School 

We are indebted to Miss West for the information given above. 
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Plate for Transcribing Contest 


(For announcement see opposite page) 
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( These shorthand notes were written from dictation at the rate of 175 words a minate by 
William Rosenberg, New York City. Mr. Rosenberg will be remembered as the winner of 
¢ Amateur ¢ hampionship in the Metropolitan Open Shorthand Contest recently conducted 
1 New York ¢ ity His speed was 178 net words a minute Mr Rosenberg injured hi right 
md a few days before the contest, and was unable to close his fingers on a pen Vothina 
launted, he stuck his pen through a potato and entered the lists The potato played no 


irt, however, in the writing of the above notes.) 
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The Development of a Public Speaker 
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The LEARNER and HIS PROBLEMS 


A Department of Assistance for the Shorthand Learner and Others 
Conducted by Alice M. Hunter, 24 East 28th Street, New York City 


Its purpose 1s to make easier and more pleasant the road to shorthand skill 
anvites correspondence and contributions from teachers as well as from learners 


The editor 
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The Stenographer’s Notebook a Test of 
Stenographic Ability 


, I SHERE are many many ways of test 
ing stenographers for positions. One 
of the most common is the letter of 

ipplication, and a very good test it is. 

Undesirable candidates can probably be 

more quickly eliminated by this method 

than by any other. The stenographer who 
can write a forceful, attractive, interest 
ing letter of application has many of the 
qualities which insure stenographic suc- 
cess. Then there is the dictated test. The 
applicant is given a few letters—just the 
kind of work the position demands, and 
is judged by the speed with which the 
transcribed letter is turned out, and by 
the accuracy, arrangement and appear- 
ance of the finished letter. This is a good 
practical test——one of the best, but it takes 

1 long time to test a number of applicants, 

ind a stenographer cannot always do her- 

self justice with a new machine, a strange 
dictator and unfamiliar material. 

In some large firms where a large num- 
ber of stenographers are employed a psy 
chological test is given to large groups 
ind thus candidates who do not 
the requisite mental characteristics are 
These psycho- 


possess 


1utomatically weeded out. 
logical tests do not, of course, test steno- 
graphic ability at all. An applicant who 
knew nothing of shorthand and typewrit 
ng might make a better showing than an 
expert stenographer, but they do make it 
possible to select the most desirable appli 
cants, and so to reduce those who are to 
be tested individually for stenographic 

One of the most popular of the psycho- 
ogical tests is the crossing out of a’s. A 
large group will be given a copy of the 


morning paper or of one of the firm's 
advertising circulars and asked to cross 
out all the a’s in a page or a column, or 
to cross out as many a's as possible in a 
given time. This tests speed and accu 
racy, the candidate's ability to follow di- 
rections, her ability to work under pres- 
sure, concentration, and other general 
qualities. 

There is one test, however, that 
dom applied, and that is the test of the 
stenographer’s notebook. If I were asked 
to select a stenographer to do expert short- 
hand work, I would rather judge that 
stenographer’s shorthand ability through 


shorthand notebook 


is sel 


the medium of the 
than in any other way. Let me tell you 
some of the things that I should look 
for in a shorthand notebook and some of 
the conclusions that I should draw. 
First, there is the information that can 
be taken in at a glance, and this is such 
that many notebooks would immediately 
throw the applicant out of consideration. 
If you want to pass the notebook test, 
take up notebook, the you are 
now using, and! ask yourself these ques- 
Is my notebook well arranged? Is 
Are the notes small and evenly 
spaced? Are the lette rs dated before 
starting the day's work? Is each letter 
canceled as it is written? Has the space 
been economically used? Have I written 
on every line and used the margins? Is 
my method of making corrections satis- 
factory? Have I indicated insertions and 
corrections neatly and clearly? Have I 
been obliged to use longhand to bolster 


your one 


tions: 
it neat? 


up an inadequate command of the short- 


hand forms? All of these points can be 
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determined by a moment's turning of the 
leaves. 


Of course points for 


there are finer 
refer to the 


a daily notebook 


which one must shorthand 
forms. In many 
is more satisfactory than a carefully pre 
pared shorthand specimen, for it shows 
just what the stenographer may be ex 
pected to do in the day’s work——not what 
she can do when she takes special care 
It is often difficult for beginners to real 
ize that in writing a specimen with great 
care they the qualities which make 
their dictated The 
O. G. A. examiners have often commented 
on the fact that send a 
shorthand letter with their specimens the 
shorthand letter is almost invariably bet 
ter written than the specimen. It 
to be very difficult for a writer to retain 
the freedom of movement and swing which 
characterizes his dictated shorthand notes 


ways 


lose 
notes praiseworthy ‘ 


when candidates 


seems 


when preparing a specimen for a special 
purpose. The extra care with which the 
specimen is prepared, and the nervous 
fear that the specimen may not be per 
fect, make the writer clutch his pen with 
a deadly grip, and that of course means 
shaky, stiff outlines. The shorthand notes 
in a stenographer’s notebook reflect habits 
already developed, not a style assumed for 
a special occasion. 

Another point which can be more ac 
curately determined from a stenographer’s 
notebook than from a specially prepared 
specimen is the stenographer’s knowledge 
of phrasing principles, and the ability to 


apply those principles automatically when 


writing shorthand from dictation. We 
have not as yet touched on the knowledge 
of shorthand principles, which is of course 
the basis upon which any real shorthand 
skill rest. It does not take a long 
selection or a difficult determine 
the writer’s knowledge of the fundamental 
principles. Every expert stenographer 
knows that it is the easy words and the 
easy matter carelessly written that is the 
most likely to be incorrectly transcribed, 
and so it is the easy words that the ste- 


must 
one to 


nographer often writes incorrectly. 

The development of a finished, artistic 
style of shorthand writing has often been 
discussed in the pages of this magazine, 
both in this department and in the closely 
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allied department that has done so much 
for shorthand writers, the O. G. A. De 
partment. We want to try to tell you in 
this article, however, just what we mean 
by good notes—-not expert 
notes, not necessarily finished notes, but 
notes that that the writer 
veloped right that will 
satisfactory basis for a high grade steno- 
graphic position. Such first 
of all, legible, clear-cut, easy to read, neat, 
spaced. It should be pos 
notes at random, 


shorthand 


has de- 
form a 


show 


habits 
notes will be, 


small, evenly 
sible to pick out single 
and to be able to read them instantly 
without help of the context, without guess 
That that the 


good, the curves and 


ing, or hesitation means 
proportion must be 
straight characters clearly distinguished, 
and that the slant must be uniform. Not 
long ago we attempted to read some short 
hand notes which proved very baffling for 
the simple reason that the writer had de 
veloped the habit of writing the downward 
straight lines when standing alone at a de 
cided great a slant as the 
upward straight lines. This led to 
fusion in reading many short, easy words 
have 


slant—at as 
con 
Another writer whose notes we 
read has the habit, acquired many years 
ago in school, of making the character for 
th long, about the same length as the 
blend. Other writers adopt individual ex 
pedients, entirely arbitrary and wholly un 
necessary, on the mistaken theory that 
they aid in These expedients, 
adopted often without thought, prove dif 
ficult to read immedi 
itely, and impossible to read when the 
notes are cold The stenographer who 
keeps close to the principles is following 
the real safety first plan. 

I wish that I could reproduce for you 
some of the from stenographers’ 
notebooks which I have seen. I am think 
ing of one stenographer whose piles of 
neatly indexed notebooks, with page after 
page of neat, legible, accurate notes, aré 
a mute though eloquent tribute to her suc 
cessful work. And then I think of other 
notebooks I have seen, careless, illegible 
scrawls interspersed with even more il 
legible longhand, torn pages, ragged cov 
ers—an insistent warning to a prospectiv: 
employer that the owner is careless, inac 
curate and slovenly in thought and habit 


Spe ed. 


when transcribed 


pages 
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If you had an opportunity to-morrow to Don't a ar Making 
cure a fine position on the strength of Mistakes 
4 “ « & 


e work in your notebook to-day. where 


lo vou think vou would come out? 


om 
Vv 


How to Approach a 
Prospective Employer 


“SINCE looking for a job is one of the 
most unpleasant and anxious experi 
ences that people have to go through, 

Selling Your Services (Sales Service Com 
pany) ought to be a guide and a comfort 
to anyone who is following up “want ads.” 
When vou finally get an interview with 
vour prospective boss. says this Baedeker 
to Business 

Do not wear loud clothes. 

Do not walk into a private office with your 

t on 

Do not walk into an office with a cigar, 

garette, or a pipe in your mouth or hand 

Do not put your hat on the executive's desk 

Do not try to hand him a cigar 

Do not try to do all the talking—be a respon 

ive listener. 

Do not bring up purely personal matters 

Do not knock your present or past employers 

Speak well of them 

Do not let the interview grow stale. When 

ul feel that you have gone as far as you can 

ward closing the deal, get out 
lhere is also a chapter of rules for writ 
ng the first letter of application: 

Do not start your letter with the statement 

it you have read the advertisement and that 

interests you. The employer knows you read 
the advertisement: otherwise you would not have 
pplied 

Do not make statements like this: “There is 

carcely anything in the nature of bookkeeping 

d accounting problems of to-day of which I 

) not master.” 

Do not use longhand. Typewriting is inex 

ensive 

Do not use social note paper 

Do not write that you are not interested in 

lary if the prospects are bright Executives 

re not looking for “something for nothing” 
ffers 

Do not make any flippant, bombastic, 

tudied, clever remarks 

Do not talk about your family 

Do not specify your personal habits, such 

smoking, chewing, and drinking. The aver- 

e employer has at least one of these habits 

lake no chance of stepping on his toes 


Every Week nea —Forbes Magazine 
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Easy Business Letters —V 
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Easy Business Letters—VI 
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Federal Board for Vocational Education 
Confers with 
Private Business School Proprietors 


HE Federal Board for Vocational 

I Education invited a group of rep- 

resentative private business school 
men to a conference at Washington on 
June 27 to discuss methods of vocational 
re-education of men returned from the 
war, and to ascertain the facilities the pri- 
vate business schools can offer in the solu- 
tion of one of the big problems arising 
from the war. 

Dr. C. A. Prosser, Director of Voca- 
tional Education for the Board, outlined 
the provisions of the Smith-Hughes Act 
which created the Board, and laid before 
the conference its aims and some of the 
problems to be worked out. An outline 
of the Smith-Hughes Act, so far as it 
then referred to commercial education, ap- 
peared in the May Gregg Writer. The 
Act has since been amended, and has be- 
Among the important fea- 
Act, as amended, are the 


law. 
the 


come a 
tures of 
following: 

Sec. 4. ‘That the Board shall have the power 
and it shall be its duty to provide such facili- 
ties, instructors, and courses as may be neces- 
sary to insure proper training for such persons 
as are required to follow such courses as here- 
in provided; to prescribe the courses to be 
followed by such persons; to pay, when in the 
discretion of the Board such payment is neces- 
sary, the expense of travel, ioleions subsistence, 
and other necessary expenses of such persons 
while following the prescribed courses; to do 
all things necessary to insure vocational re 
habilitation; to provide for the placement of 
rehabilitated persons in suitable or gainful 
occupations. The Board shall have the power 
to make such rules and regulations as may be 
necessary for the proper performance of its 
duties as prescribed by this Act, and is hereby 
authorized and directed to utilize, with the ap- 
proval of the Secretary of Labor, the facilities 
of the Department of Labor, in so far as may 
be practicable, in the placement of rehabilitated 
persons in suitable or gainful occupations. 

Sec. 5. That it shall also be the duty of the 
Board to make or cause to have made studies, 
investigations, and reports regarding the voca- 
tional rehabilitation of disabled persons and 
their placement in suitable or gainful occupa- 
tions. When the Board deems it advisable, 
such studies, investigations, and reports may 


be made in co-operation with or through other 
departments and bureaus of the Government, 
and the Board in its discretion may co-Operate 
with such public or private agencies as it may 
deem advisable in performing the duties im 
posed upon it by this Act. 


At the morning session of the confer- 
ence, Dr. Prosser invited the schoolmen 
to give their experiences in the training of 
students handicapped with various dis- 
abilities. The resourcefulness of the pri- 
vate business school in meeting and over- 
coming difficulties was never more bril- 
liantly shown than in the recital of expe- 
riences developed by this discussion. 
Practically every man present had had 
just the experience the Government was 
seeking. This session proved to be very 
enlightening, and it was evident that, in 
inviting the private commercial schools’ 
co-operation the Federal Board had 
taken a distinctly forward step in the 
solution of the re-education problem. It 
found the private commercial school ready 
with a ripe experience, a highly intelligent 
and practical grasp of what is involved 
in the situation, and ample facilities for 
beginning the work immediately. 

The Federal Board, it is understood, 
will make the fullest use possible of the 
private commercial school in the re-educa- 
tion of men disabled in military service. 
The men will first have the benefit of the 
most intelligent vocational guidance. Their 
chances for success in any given vocation 
will be considered carefully from the view- 
point of previous education, experience, 
aptitude, present and future physical fit 
the curative value of the work in 
certain cases, the physical handicaps, etc. 

The re-education work of the nations 
that have been at war for some time, and 


ness, 


the training of whose disabled men has 
been developed to a high point of effi 
ciency, has been studied and their ex 
perience utilized in shaping the work of 


The re-education of 
be fore 


Board. 
begin 


the Federal 


the men will they have 
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been discharged from the army, but the 
work of the Federal Board for Vocational 
Education will really begin when the 
men have been discharged. They will 
thus enter the and 
will be treated as such, the only distine- 
tion being that the entire cost of re-educa- 
tion will be paid for by the Government. 
The private commercial schools designated 
for the re-education will be selected upon 
the basis of ability and equipment to give 
the highest type of instruction. 

The idea back of the whole plan is to 
make it possible for the men to get back 
into civil life and to adapt them to com- 
mercial life conditions as quickly as pos- 
sible. 

Dr. Prosser stated that one of the im- 
portant reasons for selecting the private 
business school for the work was the fact 
that the course of instruction in schools 
of this type is particularly adapted to en- 
rolling students at any time. The men 
discharged from the hospitals must begin 
their re-education immediately, and could 
therefore not wait for the beginning of a 
school year or a certain term. The pri- 
vate business school also enjoys the ad- 


school as civilians, 


vantage of being able to advance its stu- 
dents as rapidly as the individual is capa- 
ble of progressing without reference to 
Public schools whose 


class organization. 
curricula and organization permit of this 
elasticity in enrollment will, it is under- 
stood, also be utilized. 

The following business educators were 
present at the conference: E. H. Nor- 
man, Baltimore Business College, Balti- 
more, Md.; J. E. Fuller, Goldey College, 
Del.; E. M. Hull, Banks 
Philadelphia, Pa.; 
L. B. Moffett, Peirce Business School, 
Philadelphia, Pa.; John E. Gill, Rider- 
Moore & Stewart School, Trenton, N. J.; 
Frank B. Moore, Rider-Moore & Stewart 
School, Trenton, N. J.; Charles M. Miller, 
Miller School, New York City; Byron 
T. Horton, Packard Commercial School, 
New York City; N. B. Stone, Stone Busi- 
ness College, New Haven, Conn.; H. L. 
Jacobs, Bryant & Stratton Commercial 
School, Providence, R. I.; J. W. Blaisdell, 
Bryant & Stratton Commercial School, 


Wilmington, 
Business College, 
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Boston, Mass.: C. B. Post, Worcester Busi- 
ness Institute, Worcester, Mass.; N. J. 
Griffin, Springfield Business College, 
Springfield, Mass.; I. L. Lindabury, Bur- 
dett College, Boston, Mass.; E. A. Fisher 
Fisher Business College, Somerville, 
Mass.; William S. Risinger, Utica School 
of Commerce, Utica, N. Y.; S. C. Wil 
liams, Rochester Business Institute, Roch- 
ester, N. Y.; John P. McConahey, The 
Martin School, Pittsburgh, Pa.; P. S. 
Spangler, Duff's College, Pittsburgh, Pa. ; 
P. J. Harman, Strayer’s Business College, 
Washington, D. C.; B. C. Meeker. 
Meeker’s Business’ Institute, Elmira, 
N. Y.; E. H. Morse, Morse Business 
College, Hartford, Conn.; M. H. Lock- 
year, Lockyear’s Business College, Evans 
ville, Ind.; A. N. Palmer, Palmer Method 
School of Penmanship, New York City; 
J. S. Dickey, Bowling Green Business 
University, Bowling Green, Ky.; Rupert 
P. SoRelle, representing John R. Gregg, 
Gregg School, Chicago, III. 

The conference will probably rank as 
one of the most important in the whole 
history of commercial education. It was 
a recognition of the work of the private 
commercial school by the Government that 
has been justified entirely by the important 
service these schools have rendered. As 
Dr. Prosser pointed out, the commercial 
school is a direct outgrowth of the Civil 
War. The men coming out of this conflict 
immediately sought readjust- 
ment. Fifty years of valuable service in 
the greatest of all the commercial nations 
has placed the work of these schools on 
such a high plane that recognition by the 
Government was inevitable when the oc- 
casion arose for utilizing this effective ed- 
ucational force in reshaping for important 
economic usefulness men unable to carry 


economic 


on their former occupations. 

That the private school men responded 
to the opportunity for usefulness to the 
nation in the most patriotic spirit is a trib- 
ute to the high type of men engaged in 
this work. Both the Federal Board and 
the private commercial school men are to 
be complimented on the happy consolida- 
tion of effort—a consolidation which is 
sure to produce effective results. 
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The AX DEPARTMENT 


Devoted to the Development of Artistry in Shorthand Writing 
Conducted by Mary E. Aaron, 24 East 28th Street, New York City 





Membership in the O.G. A. is granted only to 
those whose notes show artistic merit. Thou- 
sands of writers have added immeasurably to 
their skill by preparing for the O. G. A. 
Membership gives you a prestige that you can- 
not acquire in any other way. You may not 
succeed the first time you try: the standard is 
very high: that is why membership is worth 
while. 


The emblem of the clan is shown above. The 
three sides of the triangle represent “accuracy,” 
“theory.” “beauty.” the three qualities upon 
which artistic writing is based. Members are 
entitled to wear an O. G. A. emblem. A cir- 
cular about these will be sent upon request. 


How to become a member: Make two copies of 





the O. G. A. test. Send one to the editor of 
this department; retain the other to compare 
with the shorthand plate which will appear 
later. If your notes are up to the standard, you 
will be awarded a certificate of membership 
and your name will be published in the Gregg 
Writer; if you fail, your notes will be returned 
with criticisms. 

The Certificate of Superior Merit is awarded to 
those whose notes reflect a very high degree of 
artistic merit. It is the highest certificate that 
is awarded for artistic shorthand writing. 
Examination fees: An examination fee of twen- 
ty-five cents must accompany each fest. A test 
is good only until the 15th of the month fol- 
lowing publication. 








The Significance of the Certificate of 


Superior Merit 


S has been stated in these columns 
A before, it is intended that the O. 
G. A. Certificate of Superior Merit 
shall indicate the development of a degree 
of skill in the writing of shorthand that 
will mark the writer as unusually capable. 
The Membership Certificate contemplates 
a better than average writing style. This 
means that to win it your notes must be 
well formed, your outlines correct accord 
ing to the principles of the system and the 
lines smooth and even. It takes the com- 
bination of quality in these three direc 
tions to make notes good enough to entitle 
you to membership in the O. G. A. 

The essential difference between the re- 
quirements for the Membership Certificate 
ind for the Certificate of Superior Merit 
lies in the greater degree of excellence 
in these directions that must be 
shown before the higher certificate can be 
awarded. 

Anyone who has learned to write with a 
reasonably fluent movement will make 
fairly good forms as a rule, and occasion- 


Same 


ally get the combinations and execution 
just right. On the hand he will 
sometimes make a poor outline. In grad- 
ing the tests for the Membership Certi- 
ficate we take into consideration the aver- 
age quality of the work, as this is what 
reflects the ordinary writing of the candi 
date. If on the whole the paper is good 
in the important elements, the certificate 
is awarded even though some outlines may 


other 


be quite defective. 

But when the specimen is submitted by 
a candidate for the Certificate of Super- 
ior Merit, we more critical and 
the work must be plainly of exceptionally 
high quality to merit favorable considera 


must be 


tion. 

The first thing to be considered is the 
freedom and fluency of the writing, be 
cause practical shorthand must be written 
fluently. more specimens 
are rejected on account of this obvious 
defect than for any other reason, and fre- 
quently the trouble grows out of the im- 
proper manner in which the specimen is 


Strange to say 
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Plate for June O. G. A. Test 


Plate for June Superior Merit Test 
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repared. Since your notes cannot be ac 
epted unless they show a good free move 
rent don’t 
rawing the outlines in the effort to secure 
erfection in form. 

It is true that the specimen will be re 
ected if the well made 
that is, the curves properly rounded and 
the fullness where it belongs, the slant cor 
rect, the joinings good, and the propor- 
accurate. The refinement of your 
notes in these things is not to be secured 
by painful, careful execution, but rather 
by persistent repetition practice with spe 
cial attention to mastering the particular 
form or combination that is found to be 
dificult. There are really only a few com 
binations to be dealt with, and these com- 
binations are after time 
throughout your specimen. If you 
not learned to join “gr” properly, prac 
tice it until you master the combinations. 
Continue on this principle, and you will 
soon eliminate the bad spots in your writ- 


insure your own failure by 


forms are not 


tions 


repeated time 


have 


ing. 

It takes much practice to give one the 
seasoning that means uniformity in execu 
tion. You cannot hope to prepare a speci 
men even as short as the one given for the 
O. G. A. tests and keep out of it defects 
in your writing that represent established 
habits. Neither can you hope to prepare 
such a specimen, and have it of the high 
quality required unless you can sit down 
ind write the matter practically as well 
the first time you try as the fiftieth time. 

In other words the refinement in style 
that is required for this certificate comes 
only through long continued, careful and 
intelligent practice. The specimen that is 
wecepted must be the work of a finished 
writer, one who is worthy to rank as an 
expert. Time and effort are required to 
reach this standard. An exceptional writ 
er sometimes qualifies for the higher cer 
tificate in a surprisingly short time. Even 
then this is likely to mean simply that 
this individual was an enthusiast who de 
voted hours to practice where ordinary 
persons spend minutes. 

Sometimes hand training secured from 
other activities is reflected in the rapid de- 
velopment of a superior shorthand style. 
speaking only the most 
submit specimens 


But generally 
skillful 


writers can 
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reaching the standard required for the Su 
perior Merit Certificate. We hope to see 
this band of experts grow and grow rap 
idly, but it is well to understand in becom 
ing a candidate for this certificate what 
it represents and the quality that must be 
reflected in your work if 
successful. Our criticism of rejected notes 
is made with a view to helping the writers, 
but we would much rather accept than re 
ject the specimen if its quality makes it 


Important Change 
EGINNING this hereafter 


we shall give only one test article 
for the O. G. A. Membership and 
Superior Merit Certificates. 
will be prepared and submitted as here- 
tofore, except that the same matter will 
be used by candidates for both certificates. 
Only those who hold the Membership Cer 
tificate may submit specimens and appli 
cations for the Certificate of Superior 
Merit, but the will be 
issued on the first specimen received if the 
quality of the notes warrants it 
Candidates 
submitted whether or not they hold mem 


you are to be 
possible to do so. 


month, 


Specimens 


higher certificate 


must state on each paper 


be rship certificates 
ev 

O. G. A. Brevities 
banner club among those handled 
this month came from the Santa Rosa Bus 
iness School. Santa Rosa. California. 
Forty-two papers were submitted and all 
were rated by the examiners as qualifying 
for membership. The shorthand standards 
of this school are further reflected by the 
fact that Miss Ethel Ruel, the principal 
of the shorthand department, won third 
place in the O. G. A. contest this year 
It was no that the work done 
by her pupils and those of her associate, 
Miss Rayma M. Murphy, should deserve 


the recognition that has been given it. 
‘ee ae 


The 


accident 


Many students are accustomed to using 
a pencil in writing shorthand and do much 
better work with it than with a pen While 


we prefer to have specimens written with 
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pen and ink, and while such a specimen 
will in some cases prove more satisfactory 
than one written in pencil, we do not ad 
vise the pupil who has not been accus 
tomed to writing with a pen to change his 
method in preparing his O. G. A. paper. 
The work is not likely to do him justice, 
and it would be best for all concerned to 
use the same instrument in preparing the 
regular 
Good pencil notes are more 


specimen he has been using in 
practice work 
to be desired than poor ones written with 
a pe n 

* _ * * 

One of the things that give value to the 
Gregg IVriter certificates is the fact that 
the papers are marked according to a defi 
nite and standard plan without sympa 
thy for nor prejudice against the candi 
dates by whom they are submitted. This 
makes it certain that the grading will re 
fect absolutely the merit of the paper. 
Teachers who live in close association with 
their pupils find it difficult and in some 
cases practically impossible to avoid being 
influenced by their likes and dislikes. All 
will concede that an absolutely impartial 
and systematic rating of test papers is 
highly desirable. 

Attention is called to the principles that 
govern our work in these matters so that 
it will be understood by the good friends 
who occasionally accompany their test pa 
pers with a plea for leniency that it is 
impossible for us to depart from our stand 
ard practice in rating papers notwith 
standing our human inclination to 
grant favors that are sought from us. 


own 


. a a7 . 


A good many papers are received either 
without names or with names but without 
addresses. If you have submitted a test 
on which you have not received a report 
after a reasonable time, write us as it may 
be that the 
we cannot tell from whom it came. 


paper is being held because 


* 7 + * 


The special attention of teachers is 
called to the new O. G. A. club prize plan. 
The best paper in a club of fifty receives 
a gold ring; the best in thirty, a gold pin; 
the best in twenty, a silver pin; the best 
in ten, a bronze pin. 
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Club Prizes 
Gold Pina 


Philomenia Calano, Huntsinger’s 
School, Hartford, Conn. 


Business 


Silver Pin 
C. Umemoto, Mills School, Honolulu, H. I. 
Marguerite Hansen, Santa Rosa Business Col 
lege, Santa Rosa, Cal. 
Bertha Millsap, Santa Rosa Business College, 
Santa Rosa, Cal 


Bronze Pin 

Ada Campbell, Heald’s Business College, Chico, 
Cal. 

Florence Furniss, Senior High School, Ogden, 
Utah 

M. Louise Smith, High School, lonia, Mich 

Lillian M. Hyenck, High School, Oklahom 
City, Okla 

Althea 
Oreg 

Christine | 
land, Me 

Elizabeth Sandvig, Park Region College, Fergus 
Falls, Minn 

Eleanor ‘Tomlinson, Woonsocket 
School, Woonsocket, R. 1. 

Alice Therous, Woonsocket Commercial School, 
Woonsocket, R. I 

Mary Shannon, Calgary 
Calgary, Alta., Can 

Dolores Winchell, Oakland 
School, Oakland, Cal. 

Hardin Wright, Decatur High School, Decatur, 
Ill. 

Gertrude Letter, High School, Ypsilanti, Mich 

Annie Drew, Deering High School, Portland, 
Me. 

Mary Joyce, 
Sharon, Pa. 

Lee Lambert, Drake Business School, Paterson, 


N. J 
Oo 
A Suggestion to Members 


HE granting of your certificate 

I means that your writing is good 

that it is above the average—but not 
beyond improvement. In fact, while the 
testimony of the certificate is definite, the 
merits of notes are only relative. The 
really important thing about this award is 
the evidence it gives as to what you can 
accomplish by patient and intelligent prac 
tice. 

Your best work is still to be done. Keep 
at it. Continue your practice and study 
Criticize your writing closely, and don't 
be satisfied until you are worthy to rank 
as one of the very best writers. 


Dorks, Eugene High School, Eugene, 


Guy, Deering High School, Port 


Commercial 


Institute, 


Collegiate 


Technical High 


Sharon College of Commerce, 
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List of New O. G. A. Members 
Winners of O. G. A. Certificate 


CALIFORNIA Mary Shannon KANSAS NEW JERSE\ Christine Fonnaust 
ite . , ! ori . ' Larl Swanson 
- v1" COLORADO —e aL \rnold — Fa wm a 
er 4 : fernice L. Barthel KO] OHIO 
ina Antrim Marguerite Krebs Fred Hogrifs Dorothy Berry ‘ s K r 
K. Ayers CONNECTICUT Hester L. Kirkhuff Agnes Collinson - more 
elia Beck P J. Lawrence Fred Cochin Clarence Ruffing 
farriett Bussman Elizabeth Affleck Kirkhuff Anthony [Dvorak Orville Shantea 
huvnight ae See leanne Lacroix Mary Fogarty OKLAHOMA 
eva Carrothers elen & tooth feus ie Rhea rorothy \ Ford ‘lndwe 7 olds 
Rosa Clos \nna Brazel — Flovd Thompson May Forrest Glady R ee 
famie Daniel Vincent Broderick Lilian Withers Frances Gannot ~— 
Myrtle Evans Bella Brownsbein P= Sas Be Florence Gibbs OREGON 
Marguerite Hansen Philomenia Calano KENTUCKY Theresa Grasse) Margaret Duniwa 
Hazel Hunt rmaret Carey W. C. MeIntosh Loretta Ilgen Venita Wolfe 
wrothy H. Johnson (Cecilia Castonguay . : Lee Lambert é : 
Mabel B. Jones Esther Chellman LOUISIANA Jeanette Lipkin PENNSYLVANIA 
Keller Sophie Cohen Bessie M Christy tebecca Lipkin Mrs. Robert Gordon 
Keller Frances Deming Lucile 8S. Collins Sadie Louvrier Mildred Haggerty 
et King Catherine F lone Fleniker Alice Nelson Gertrude M. Heller 
Kryder Dillon Josephine Lavigns Elizabeth Olson Frances Moser 
rma Kunde Ruth Edwards re Nelly Plansoen Beatrice Purdy 
Mabel Lehn Mabel R. Fent . M AIND Martha M. Preische Estella Sebring 
Angeline Lepol \celaide M. Fi Han ( leaves John William Regan Gladys Sebring 
ie Long lDerothy Flynn . ; i Monk Edith Rigby Lizzie M. Stoix 
r. Meese Lucy Gilbert Pearl Randall Maude Stehlin Ethel ¢ Young 
rths Mary enaghs > é Struct 
Bertha Millsap la Henaghan MARYLAND - nry A. Stru RHODE ISLAND 


Mamie E. Moniz Marguerite M t. Thompson 


Rayma M. Murphy Howard Joanna Best Marie van Es Katherine Butts 
M. Mur} 


vnetta E. Nelson Isic Hunziker Jessie Ebert ‘ Van Sickl Cecelia Connolly 


i 

. . .} Mildred Gittinger : j m 
nel a 4 Sage Sarah Gregg Bertaa =Wenne TENNESSEE 
are Raphael Kreissner Louise Haller NEW MEXICO Clemmie A 

Mrs. Leland S Thyra Lindgren - = eth Herw ig , &.. Gab Cardwell 
Rathbone Sadie Miller Richards NEW YORK Eula Carmichael 

L. Olive Ross Nora Murphy MASSACHUSETTS «.trude Blood " EDI — 

lel > tose l rertrude LOOK pinger 

_ * oe Fenton O'ldeare Rena G. Bickford Lotta Brands Ethel Ruth 

oe cn . ‘ — Sle 7 ase » 4 

Mrs i Katherine C. Pattce —— Ly C one —_ Esther M : larke Ferguson 
Schieffen Esther Ravdiman mem th Gel ene Maude Cooke Mabel Fugate 

ra L. Shriver Anna Ringhoffer sonnson Alice F. Dodge Essie Harmon 

Stach Irene €. Roberts MICHIGAN a é ~ a orena ee , 

Standley Marie C. Shea ' : ary utter lorence neal 
Standk el mee ; 

a manag Margaret Sullivan Lillinn ites Virginia Herlihy Bobbie Overton 
rnard Stuart Marguerite Thomas Ajta E. Navarre mother eee ; ggg Re 
idys Swanets Jane M. Toole leane Noel ae wy Kugl iy Swearingen 

larlan E Varner Gladys Walker Marie Rose Faith 4 at - - rEXAS8 

\ugusta DD. Witte Roy Ward  wrenaT : — Virginia Childress 

j Soavde il MINNESOTA George Mintor £ r 
ta White Lh ens . . . Viola Motto Mary Belle Conlon 
CANADA ILLINOIS Cecilia B aaa Mabel D. Noye \bner Hansen 
. cilia Beer — Moaciem G. Mnieas Hazel Muckenfuss 

Marjorie Cook Lilah ¢ ooper. Joseph Jungwirth Gladys Riv bmmone Lucile Weisell 

i 7 io a ~ 3 emnanee MISSOURI Fmme Walchli VIRGINIA 

Mla ustace ean e imaKer . ave , 

t Frizzk Mildred Monahan I na Feeback Sree] wees : Zula Hortense 
Rika Funcke Catherine Peters Clara B. Hayden . el istrand Berryhill 
Good Rutk Peterson Thelma J. Martin Rose Yaguda Bessie I. Hamilton 
* Jackson Russel Sprinkel Cress Netz NEW ZEALAND Bessie M. Jackson 
— INDIANA Railebark Rosa Brown WASHINGTON 
ced: , . 
ly ' ' , Avrora i NORTH DAKOTA Ellen Morrison 
Lyon Mario A. Gassie H ie M. Warner : : 
McCarn Oswald Hormuth ittie 1 arner Ada Ronholszer WISCONSIN 
McEwen Tames TD. Lecklider MONTANA Clare Bunnell Bernhard © 
Saunder Ruth Lineberry R. D. Shoemaker Mary Capser Kroening 


os 
August O. G. A. Test 


(Good until September 8, 1918) 


} 


One of the most difficult causes of misfits in problem even for those who can study his case 
siness is versatility. He who can do many scientifically. It is difficult to give him counsel 
ngs well seems always to have great difficulty and it is even more difficult for him to give 
fixing upon any one thing and doing that su- heed to that counsel when it has been given 
emely well. The versatile man is usually fond he one hope of the exceedingly versatile ‘in 
f variety. He loves to have many irons in the dividual is to find for himself some vocation 
He likes to turn from one kind of work which has within it an opportunity for the ex- 
inother It is his great failing that he ercise of many different kinds of talents, and 
dom sticks at any one thing long enough to for turning quickly from one kind of work to 
ke a marked success of it. Because of his another—Katherine M. H. Blackford in An- 
great versatility, too, he is often a serious alyzing Character 
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Bessie Rabenowitz, Clifton, Ariz 


Teachers’ Certificates (ee ee aS oe 


Orrin Hayes Richardson, Flagstaff, Ariz 
HE following applicants have been mma Risdon, Clifton, Ariz 
awarded Teachers’ Certificates sine sister Mary Rita, ¢ oalgate, Okla 
birdie Ritchie, Ft. Scott, Kans 
the last announcement: \da M. Sandley, Fort Wayne, Ind 
leonora M. Schaefer, Dyer, Ind 
Rosa F. Schaff, Denver, Colo. 
Florence EF. Schaub, Paola, Kans 
Della Sims, Fulton, Kans 


Eva Lillian Abrams, Santa Cruz, Cal 
Leon | Adams, New Orleans, La 
Mina (¢ Amelung, Louisville, Ky. 


Verna Ruth Anderson, Denver, Colo leresa G. Slope a l'ekoa, Wash 
Fern Andrews, Franklin, Nebr : 
Sister M. Annunciata, Colusa, Cal - rice M. Soderberg, Denver, Colo 
Sister M. Antoine, Altoona, Pa Aube! M. Spinner, Los Angeles, Cal 
Miriam Evelyn Barker, Denver, Colo Beatrice I Spores, Tekoa, W ash 
: : “ae lena W. Springer, Lansdale, Pa 
Nellie M. Barry, Champaign, Iil. Mrs. Louise Steler Steinberg, Denver, Colo 
Dorothy Baxter, Mansfield, Ohio ; P , 
Mrs. Irma V. Behrends, Lincoln, Nel 

Jewell Burgess, Clifton, Ariz Fa) 

Mrs. Ina Cassel, Denver, Colo © S 

Estelle E. Chilson, Pittsfield, Mass 

Myrtle Chouinard, Willow City, N. Dak - 4 
Sister Mary Christolinda, Glen Riddle, P Lost I ime 
Agnes B. Clark, Clifton, Ariz. 

Ella May Clarke, Denver, Colo 

Ellie S. Coffman, Washington, D. C 

Marcella C. Coleman, Springfield, Mass 

Barbara Comer, Denver, Colo 

Inez Coppom, Lincoln, Nebr 

Sister M. Damiana, Dver, Ind 

Catherine B. Devine, Tekoa, Wash 

Mabel Dilliner, Clifton, Ariz. 

Bella S. Dillon, Fl Pase, Tex 

Manuel Duran, Clifton, Ariz 

Martha M. Eddlemon, Flora, Oreg 

Sister Mary Elba, Glen Riddle, Pa 

Ruth Ernst, Falls City, Nebr. 

Olive Farnsworth, Ames, Iowa 

Anna P. Gibbons, Lexington, Mo 

Rebecca Goldhammer, Denver, Colo 

Lola M. Goldman, Lexington, Mo 

Sister M. Grace, Del Rio, Tex 

Alice G. Greed, Denver, Colo 

Glenna Griffin, Falls City, Nebr 

Gladys Hall, Clifton, Ariz. 

Agnes FE. Hermann, Waupun, Wis 

Leuvievy M. Hill, Lineoln, Nebr 

Mrs. K. B. Hillman, Denver, Colo 

Nellie Hobgen, San Francisco, Cal 

Regina M. Hoffman, Dver, Ind 

Edith FE. Holmes, Mitchell, S. Dak 

Eleanor Hurst, Louisville, Ky. 

Mae R. Irmscher, Louisville, Kv 

Christine FE. Johnson, North Sherburne, 

Olga Johnson, Crosby, Minn 

Alfred J. Lawrence, Seattle. Wash 

Sister Mary Leo, Streator, Il. 

Anna McGavran, Minneapolis, Kans 

Chloie D. MeGlinchay, Columbus, Ohio 

Rene G. McMahan, Stanwood, Wash 

Clara McNeal, Clifton, Ariz 

Katie Mills, Clifton, Ariz. 

Avera C. Moritz, Denver, Colo 

Helene Morris, Falls City, Nebr 

Ethel S. Nichols, Snoqualmie, Wash 
Charles Nutter, Falls Citv, Nebr 

Florence Octtiker, Platteville, Wis 

Myrtle O'Leary, Clifton, Ariz 
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EDITORIAL VIEWS 








Overseas Stenographic Service 
for Women 

ANY letters coming to the 

Gregg Writer these days inquir 

ing about stenographic opportuni 

There is a great 


are 


ties for women overseas. 
demand for trained women who can meet 
the requirements, and who have the right 
ideals and the right attitude toward the 
work, 

There are now two agencies that are 
sending women stenographers to the other 
side for war service—the Red Cross and 
the \ M. C. A. The Red Cross is send 
ing stenographers both to Italy and 
France, the Y. M. C. A. to France only. 
Che first requirements to be met are the 
passport requirements. These are 
lished by the War Department. They are 
definite and final; there is no appeal. The 
Government at this time grants passports 
to the war zone only to women who are 
twenty-five years of age or older, who 


estab- 


were born on this side or in the country 
of one of our allies, and whose parents 
were born in this or an allied country. No 
passports are granted to women of foreign 
incestry—and this includes Norway, 
Sweden and Russia, as well as the 
No passports are granted to 
women husband, father, 
brother or under the colors, 
either abroad or in this country, and no 
woman will be appointed for overseas serv 
ce whose husband or son is in Y. M. C. A. 


Cen- 
tral Powers. 
who have a 


son serving 


r Red Cross service overseas. 

Having passed the requirements of the 
war office, the next step is the special re- 
quirement. Stenographers are required by 
the Red Cross to take an examination in 
shorthand and typewriting. The exami- 
nation being given in New York City is a 
lictated test on solid matter at a fair rate 
if speed, and a transcript is required. The 
examinations are given individually. The 
Y. M. C. A. does not give an examination, 


The Y.M.C.A 


employs only stenographers with business 


but depends on references 


experience and a personal interview is re 
quired. 

Both organizations pay traveling expen 
ses and furnish equipment. The Y. M 
C. A. pays a salary of $100 a month, and 
the Red Cross makes an allowance for liv 
ing expenses of about the same amount or 
a little more. The Red Cross emphasizes, 
however, that this is an allowance and not 
a salary. 

In the March Gregg Writer we told of 
Miss Winifred Kenna’s departure for Italy 
as stenographer with the Red Cross. Miss 
Kenna a generous and interest 
ing correspondent, though she has as yet 
written nothing for publication. She is 
having a wonderful experience on the other 
Among the other women among our 
gone into this branch 
Cathleen Sherman, a 

Miller School, New 


Sherman is a stenog 


has been 


side. 
readers who have 
of service is Miss 
former teacher in 
York City. Miss 
rapher in the Casualty Department and is 
located somewhere in France 


CoO? 


“Carry On”’ 


NE of the big new movements which 
() is growing out of the war is the 

work for the reconstruction of dis 
abled 


soldiers 
in which every one of our readers should 


and sailors. This is work 
have some part, and in which many of 
them are sure to be vitally interested. The 
American Red Cross, in co-operation with 
the Medical Department of the army, is 
laying the foundation for this work by 
the publication of a entitled 
Carry On. We hope that many of our 
readers will have an opportunity to secure 
this magazine, and that they will go into 
this big new problem with the care and 
thought which it demands. The circulation 


magazine 
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of the magazine will be confined to those 
who are interested in the reconstruction 
of disabled soldiers and sailors. We un 
derstand that it is not to be for sale; all 
communications in regard to it should be 
addressed to the Surgeon General, U. S. 
Army, attention Editor, Carry On, Wash 
ington, D. C. On the editorial and advis 
boards there are well-known 
names, and the articles in the first 
are from the pens of some of the best writ 
From the first cover 
interesting 


ory some 


issue 


ers in the country. 
to the last, the 
and helpful. 
There is much to do in these first days 
public opinion, and 


magazine is 


in the molding of 
stenographers and shorthand teachers may 
have an important part in this work if 
they can only come to see the big op 
portunity that is open before them. 

To quote from an article by Herbert 
Kaufman in the first issue of Carry On: 


Few questions demand more insistent atten- 
tion than this matter of maimed folk. Europe 
is permanently injuring a million men annually, 
but not disabling them—with negligible ex 
ceptions, these victims of battle can be restored 
to self support. 

he staggering cost of maintaining such a 
multitude at state expense has forced society 
to consider ways and means of applying their 
remaining efficiency to suitable tasks 

We repudiate the callous conviction of recent 
pasts, that amputation cuts off opportunity; we 
dissent from the cruel prejudice which hitherto 
sequestered the blind in depressing asylums, or 
the communal which sentenced 
them to the beggar’s hand organ and tin cup. 

All that 
unworthy, primitive 
pity. 

We're going to put these people where they 
belong; where their sound energies and sturdy 
intelligence can be turned to mutually profitable 


un-economy 


must go 
debasing 


is done with, and with it 
ibhorrence and 


account 

foot is not a drawback for a 

desk responsibility One hand or two play no 

part in the exercise of superintendence 

Imagination needs no eyes; it has a thousand 

heights — to those who 
( 


ark. 


A missing 


rhere are few 
can find ideas in the 


Many of these men will go into office 
work, and it will be up to the office workers 
to co-operate with them and to encourage 
them, not to pity them, but to help them 
to forget that they are physically handi 


capped. 
Captain 
N. A., 


Samuels, S. C. 


Arthur H. 


has an article in the same issue 


WRITER 


FOR AUGUST 


of Carry On about “Reconstructing the 
Public.” 

One of the most difficult and vital tasks con 
fronting the Government and the cther forces 
involved in the problem is to reconstruct the 
public attitude: to destroy utterly the worn-out 
notion about the cripple and to teach the new 

Picture a soldier who has lost both legs walk 
ing—he will walk—into the president's office of 
an industrial plant, where he is received cordial 
ly and with honor 

rhe president, who really admired his caller, 
listened politely He liked the man’s per 
sonality He reached for his check book. 

“We are 
he wrote, “ 
fifty dollars I'm 
open. Good luck to you. You deserve success.” 

Now the ex-soldier was human and he ac 
cepted the money He shouldn't have done so 
But he is not the one to be blamed. The pres 
ident, unwittingly, did a vicious thing by of 
fering it te him and every man or woman who 
gives alms but not opportunity to the disabled 
man sailor, or civilian is an enemy 
of reconstruction. One gift of money that is 
not actually earned may utterly stifle the an 
bition of a handicapped man 
men told this 
again. ‘The American public must 
their Government has provided a fair com 
pensation and insurance for the wounded, 
which, with vocational training, provide our re 
turned soldiers and sailors with adequate means 
to re-enter civil life. There is a general ap 
preciation of the fact that our men will not be 
turned and allowed to drift as after 
former wars, but it is natural that a subject so 
new and complicated has got to be explained, 
iterated, and reiterated. 

We can all help in this big work. The 
first step is for all of us to learn to think 
right. When we have reconstructed our 
mental attitude we shall be ready to do 
our bit in the right way. Stenographers 
and teachers will have a chance to help to 
train and to encourage the men who take 
up shorthand and typewriting. When thes¢ 
men are ready for positions we shall have 
a chance to help place them and when 
they are placed we can help them to hold 


proud of men like you,” he said as 
Here's 
position 


to succeed 


haven't a 


ind you deserve 
sorry I 


soldier, 


Business must be again and 


know that 


loose 


on 


Editorial Brevities 


From all over the country come reports 
of extraordinary enrollments for the sum 
mer courses in commercial subjects, and 
particularly shorthand, in universities, 
colleges, normal schools, private business 
and in war summer 


schools, emergency 
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courses conducted in many public schools. 
It is interesting to know that about one 
thousand students were enrolled for short- 
hand and typewriting in the University of 
California The official 
paper of the University says: 

The policy of the University of California for 
the last year has been a clear-cut effort to do 
everything possible to help win the war. This 
ittitude is shown very strongly in the character 
of the applications that are received. The 
strongest demand is for training in commercial 
application to war-time ef- 


summer school. 


subjects, whose 
fectiveness is, of course, obvious 
* _ 7 ~ 


Harlan Eugene Read, one of the best 
known commercial educators in the coun- 
try, is the author of a book recently an- 
nounced by the Macmillan Company. The 
book is entitled “The Abolition of Inheri- 
tance.”” It will undoubtedly be read with 
great interest by Mr. Read's many friends 
in the profession. 

* 7 * 


A recent issue of the Vineland (New 
Jersey) Evening Journal contains a no- 
tice of the purchase of the Grove House, 
one of the landmarks of the town, by 
Mr. H. M. Spamer, proprietor of the 
Vineland Business School. The school will 
occupy two stories in the building, which 
will be specially remodeled for the pur- 
pose. 
* 7 . - 

E. A. Convention at Pittsburgh 


The 


The N. 


has just closed as we go to press. 


department of business education was well 


attended, the was interesting, 
and the discussions were animated. “Com- 
mercial Education to Meet War Needs” 
was presented by Mr. J. A. C. Chandler, 
Superintendent of Schools, Richmond, 
Virginia, and discussed by Mr. Elmer S. 
Miller. Director of Commercial Education 
and Writing, Pittsburgh. “Commercial 
Education after the War’ was presented 
by Mr. John T. Holdsworth, Dean, School 
of Economics, University of Pittsburgh, 
ind discussed by Mr. W. E. Bartholomew, 
Specialist in Commercial Education, New 
York State Department of Education, and 
others. The report of the librarian was 
given by Mr. David H. O'Keefe, New 
York City, and the report of the Commit- 
tee of Reorganization of Commercial Edu- 
cation, by Mr. F. G. Nichols, Assistant 


program 
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Director for Commercial Education, Fed- 
eral Board for Vocational Education 
“Commercial Education in Preparation 
for Foreign Service’ was the subject cov- 
ered by Dr. Glen Lewin Swiggett, Bureau 
of Education, Washington, D. C. The 
newly elected officers are: President, F. G. 
Nichols, Assistant Director for Commer- 
cial Education, Federal Board for Voca 
tional Education, Washington, D. C.; Vice- 
president, J. C. Reed, State Normal 
School, Whitewater, Wisconsin; Secretary, 
J. M. Watters, Georgia School of Tech- 
nology, Atlanta, Georgia; Librarian, D. H. 
O’ Keefe, High School of Commerce. New 
York City. 
. * * 7 

Col. George Soule, the founder and 
President of the Soule Business College, 
New Orleans, a veteran of the Civil War 
and one of the best known figures in com- 
mercial education in the country, has been 
recently honored by Tulane University by 
having the degree of Doctor of Laws con- 
ferred him in with the 
recent commencement Soule 
College was organized sixty years ago, 
and during this time it has enrolled more 
than thirty-four thousand students. Col- 
onel Soule was formerly president of the 
National ledera- 
tion, and he has taken an active part in 
many literary, scientific and historical so- 


upon connection 


exercises. 


Commercial Teachers’ 


cieties. 
* * * 


The students of Heald’s 
lege, Chico, California, have been doing 
fine work in the Red Cross drive and the 
War Savings Stamp campaign. There was 
a Heald’s division in the Third Liberty 
Loan parade, and Heald 
been much in evidence in all the patriotic 


Business Col 


students have 
enterprises which have been so numerous 
during the past few months. At the close 
of the Red Cross drive the students sur 
O. Bentley, 
by presenting him with a gold watch as a 
token of their appreciation of what he 
has done for the school. It 
panied by a cleverly written tribute to the 
“big little man,” him that the 
students are “all with him all the time.” 


prised the manager, Mr. C. 


was accom- 


assuring 


* * * 


A number of letters have reached us 


recently from readers in the United States 
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Navy. One of them says, “I don’t like to 
read about the Army men in the Gregg 
Writer, and not have your readers hear 
about the men in the Navy, because there 
are a great many yeomen who are fol- 
lowers of the Gregg Writer, and believe 
me, they all stand behind it.” That is a 
fine spirit, and we hope that it will en- 
courage the Navy men and their friends to 
write us their work and their ex- 
periences, so that we may have an article 
about them in an early issue. 


about 


+ * * * 


The fourteenth Annual Field Day of the 
employees of the Remington Typewriter 
Company was held at the Remington fac- 
tory at Ilion, New York, on Saturday, 
June 15. Nearly five thousand people at- 
tended this event, including delegations of 
officials, managers and salesmen. A lead- 
ing feature was a patriotic drill of Rem- 
ington typewriter girls. 


* - 7 7 


Wisconsin Commercial Educators’ 
convention in 
The meeting 
program was 


The 
Association held its annual 
Milwaukee on July 2 and 38. 
was well attended and the 
unusually interesting. Mr. D. L. Hunt 
of Hunt’s Business College, Eau Claire. 
was elected president; Mr. W. A. Wille of 
Milwaukee, vice-president, and Mr. A. V. 
Smith, secretary-treasurer. 


* * * . 


Hammill, Hammill College 
Institute, Council Bluffs, 


Mr. W. J. 
and Business 
lowa, writes: 

We have discovered that a good stenog- 
rapher should have at least the following 
senses well developed: 

Word meaning Sense 
Spelling Sense 
Paragraphing Sense 
Punctuation Sense 
Common Sense 

* 7 7. 

In the high school in Holyoke, Massa- 
chusetts, a unique plan has been developed 
for the correlation of the work of the com- 
mercial department with the business activ- 
ities of the school. Under the supervision 
of Mr. Rufus W. Clement, head of the 
commercial department, a bookkeeping sys- 
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tem for the school lunch counter has been 
worked out in an unusually practical and 
efficient manner. Work of this kind helps 
to vitalize business training and to make 
it real. 


* * * * 


Mr. Herbert D. Foote, who for the past 
five years has been in charge of the short 
hand and typewriting work of the Boise, 
Idaho, High School, has formed a part 
nership with Mr. E. J. Nieghorn, former- 
ly of Three Rivers, Michigan, and has 
opened at Boise this summer the Idaho 
Commercial Mr. 
graduate of the summer normal session 
of Gregg School. He taught in Miller 
School, New York City, two years, and 
also several years in the Massey Business 
College, Richmond, Virginia. Mr. Nieghorn 
has had long experience as a teacher of 
bookkeeping, wireless and railroad teleg- 


College. Foote is a 


raphy, and will receive his degree in law 


at the end of this year. We extend to both 
Mr. Foote and Mr. Nieghorn our good 
wishes for the greatest success of the new 


enterprise. 
. * 7 - 


An interesting experiment in commer- 
cial education is being tried out in con- 
nection with the of the 
University of California Commercial De- 
A course of six weeks is being 


summer session 
partment. 
given to forty pupils of high school age. 
This class will be instructed by Mr. M. 
R. Carlson, Mr. Clyde E. Blanchard and 
Miss Emma J. The class will 
be used as a laboratory of teaching meth- 
ods, and a group of twenty University stu- 
dents will compose the practice class. If 


Johnson. 


the experiment is successful, a regular sys 
tem of practice teaching in commercial 
subjects will be developed in connection 
with the University work. The practice 
school is under the supervision of Mr. E. 
W. Barnhart. This 
ducted on the same plan as the famous 
Standard Commercial School of _ the 
Panama-Pacific International Exposition, 
with which both Mr. Blanchard and Miss 
Johnson were connected. 


school will be con 
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The I YPIST and OFFICE WORKER 


A Clearing House of Ideas for Typists and Office Workers 
Conducted by Edward ] McNamara, 24 East 28th Street, New York City 





The O. A. T. is the professional organ- 
ization of the artists in typewriting. 
It is open to all who qualify onthe tests. 
Membership carries with it the prestige 


Q 


u of superior craftsmanship. 


: How to become a member: Students of 
rhe Typewriting who have not yet attained 
OAT. « speed of forty words a minute are 


Pin eligible for Junior Membership. 


All typists who are interested in producing 
practical, artistic work of a high order on the 
typewriter, and who can write at a rate of 
forty words a minute or more for ten minutes 
under International rules, are eligible for Senior 
Membersh p 


ro *-<+-2-e- &-¢ © © & © © @& © © & -—e ee + 


Tests for Admission: The test for both Junior 
and Senior membership appears in this depart- 
ment each month. The tests may be practiced 
as often as desired, but only one specimen should 
be sent in. Each part of the test should be typed 
on @ separate shect. A test is good only until 
the 15th of the month following publication. 
Ar oxamination fee of twenty-five cents must 
accompany each test. Upon passing the required 
test Junior members are admitted to om 
membership without payment of an additional 
fee. A beautiful certificate of membership is 
mailed to all those who pass either test. A 
booklet giving full settee will be mailed 
tree. 
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More Error 
[° the June Gregg Writer we told the 


story of the error proof typists who 
have gone over the top to victory and 
Remington typewriter. The 
adds five 


a brand new 


June semi-annual accuracy test 
names to the list, bring 
total up to 


Four of the 


ing the 
twenty-two. 
speedists are 
and the 
words a 
best 


five new 


students, best 
record is six 
minute above the 
previous record. 
The new 
Mr. IL. 


list is: 

Lincoln, 
Chicago, 78 words 
i minute; Miss Jeanette 
Mack, Bloomington, Illi 
nois, 64 words a minute; 
Mr. Jeff O'Donnell, 
Lugusta, Georgia, 60 
words a minute; Miss 
Dorothy Hugo, New Hav 
en, Connecticut, 61 words a 
minute; Miss Emma Sei 
bold, New Haven, Connec 
ticut, 64 minute 


eslie 


words a , 
JESLIE 


The big feature of this CHAMPION 
test is the record made 

by Mr. Leslie Lincoln, and this is what his 
teacher, Miss Adelaide B. Hakes, principal 
of the typewriting department, 
School, Chicago, says about it: 


Gregg 


Lincoun 
ERROR 


Proof Typists 


Mr. Lincoln is nineteen years old. He took 
up shorthand and typewriting about three years 
ago, taking it one year only, his sophomore 
year, at Mason City, lowa. He was graduated 
1917 He entered Notre Dame Uni- 
Dame, Indiana, last September, 

but remained until Christ- 
mas only. He came to Chi- 
cago in January of this 
year and secured a position 
with the Santa Fe Railway, 
and enrolled in our night 
school to continue his work 
in shorthand and typewrit 
ing 

About this time Mr 
Gans, one of our night 
students, won the 
accuracy contest for the 
first time in Chicago. Mr. 
Lincoln became interested, 
and being particulary fond 
of typewriting and posses 
sing extraordinary ability, 
has been able to write well 
over a hundred words, net, 
and fifteen minute 
tests Several weeks be- 
fore the contest he began 
tests for absolute accuracy, 
writing fifteen, twenty and 
thirty minutes. He was 
ev Piss o~ nalts to qualifv nearly 
every time, averaging as 
high as 88 and 90 words without error At 
times he wrote under disturbing conditions and 
while conversing, almost invariably without er- 
ror. The made in the contest was 

only what he had often done at the school. 


in June, 
versity, Notre 


school 


on ten 


PROOF 


record he 





556 THE GREGG 
Miss Hakes should indeed be proud of 

these two accuracy winners, particularly 

as they are both trained in the night school 
the only night school 

students on the error 

proof list thus far—and 

because Mr. Lincoln's 

record establishes the 

highest mark in accuracy 

typewriting contests. 


4 


An Arizona 
Champion 
Typist 
CHOOL 
typewriting 


records in 
are 
constantly advance 
ing, but we venture to 
say that there are few 
schools in the country 
that would care to enter a 
against Thomas Woodman of the Phoenix, 


contestant 


Office Practice 


AST month we drew attention to the 
necessity for introducing actual of- 


fice work in the office practice class, 


and outlined the three essentials that must 
operate in the organization of the work. 


Material for Office Practice 

The purpose of this article is to indicate 
the school activities that can be used for 
this instruction. Most of these activities 
will be found in every fairly large high 
school, and to neglect the possibilities that 
lie in them would be inadvisable to say 
the least. 

To begin with, there 
Student Organization, under whose direc- 
tion are placed the various student activi 
ties such as the Dramatic Association, the 
Tennis Club, the Baseball and Football 
teams, the school paper, the lunch room, 
etc. To carry on these activities requires 
a good deal of business ability and the 
“business prac- 
several 


is the General 


considerable 
the 


exercise of 


Someone in school or 


tice.” 
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Arizona, Union High School. 

At the recent high school state type- 
writing contest Mr. Woodman wrote 1,506 
words in fifteen 
For his twenty 


ZToss 
minutes. 
errors he was penalized 
according to the new 
ruling, ten words for 
each error, which made 
his net speed 87 words 
According to 
his net 


a minute. 
the old 

rate would been 
94 net both 
speed and accuracy this 
for a 


ruling 
have 
words. In 
is a fine record 
hoy still in school. 
This young 
was trained under Mrs. 
Gertrude Jay, and she 
is to be congratulated on 
his excellent record. The 
contestant from the Tus- 


con High School won second place in this 


speedist 


contest. 


oO 


for Students—II 


people in the school are getting the bene- 
fit of this business practice, but usually 


it is not the office practice class. With a 
little thought given to organization, the 
work could be incorporated into the regu 
lar course of study. 

In addition to the activities mentioned 
above, there are also the Thrift Stamp 
campaigns, the Red Cross pledges and col- 
lections, Book Records, stationery inven- 
tories, school mimeographing, the employ- 
ment bureau, etc. Here is a mine of val- 
uable material for office practice for the 
ingenious teacher who can organize it and 
use it to develop his students. 

Kinds of Training 

These activities afford various kinds of 
training so that it is possible for the one 
in charge to see that the work is progres- 
sive, and there is so much to be done that 
the problem of distribution should not be 


serious. 
The school cafeteria, for example, can 
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be used to train students to handle money, 
to count it, to wrap it for deposit, and to 
check receipts and make reports. It re- 
quires practice in bookkeeping to charge 
the of teachers for lunches 
served; it is necessary to get out the 
monthly bills and receipt them when they 
are paid; cash books, petty cash books, 
purchase books, accounts payable and re 
ceivable ledgers must be kept, inventories 
must be taken, bills must be audited, menus 
must be duplicated or mimeographed, 
monthly statements of profit and loss must 
be drawn off, pay rolls made up, checks 
drawn and check books balanced, deposits 
made, and practically everything that a 
small business requires done. 

The employment bureau requires 


accounts 


the 


writing of letters to concerns asking their 
co-operation, communicating with gradu- 
ates or former students, receiving tele- 
phone calls, making records and keeping 


card indexes, circularizing, keeping ex- 
pense records, and submitting reports at 
various intervals. 

Assigning pupils to work in the school 
office will enable them to get actual prac- 
tice in receiving callers, in telephoning, in 
filing and in many other activities. 
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The Red Cross collections give much 
practice in organization of work, in hand 
ling money and giving receipts and get 
ting a large amount of detail work done 
expeditiously. It also requires careful re 
cording and the making of bulletins, which 
gives an opportunity for artistic typewrit 
ing. 

In a similar way all the activities men 
tioned require office practice, and if the 
average teacher will investigate the mat 
ter in his he will find that these 
things are carried on by students or by 
in time and 
are 


school, 
teachers at considerable cost 
energy. Of 
placed in the hands of students, mistakes 
will happen, but they happen as it is, 
even when things are in the hands of 
teachers. It is mis 
takes are to be reduced to a minimum, that 
all the work be done under supervision, 
and that arrangements be made to have 
everything done by students checked over. 
The checking operation is of incalcula 
ble value in itself. Here is the opportun 
ity to place before your students real, 
live work that carries some responsibility 
with it, and progressive teachers will see 
that some use is made of it. 


course, if these things 


necessary, if these 


° 


Recruiting Stenographers for Uncle Sam 


NE of the big war problems is the 
6) securing of stenographers for serv- 

ice in Washington, and all teachers 
of shorthand and typewriting may well 
feel that in training stenographers to meet 
this demand they are doing a real pa- 
triotic service. One woman who is having 
a special opportunity to enlist stenogra- 
phers for government service is Mrs. Jean 
M. Anderson, formerly head of the Rem- 
ington Typewriter Company's Employ- 
ment Department at Pittsburgh. Mrs. An- 
derson attracted the attention of the Fed- 
eral Government through the work she did 
in recruiting Pittsburgh stenographers for 
the civil service work. As a result she 
was appointed recruiting officer for the 
United States Civil Service Commission. 
She is now going from city to city address- 
ing stenographers and students and urging 
them to take the civil service examination. 


She says, “It is not a bit of use for our 
men to be risking their lives over there in 
the trenches if the women are not willing 
to do their bit here. There is no way in 
which a woman can better serve her coun- 
try than in a stenographic position in 
Washington.” 

There have been so many stories circu 
lated as to the difficulty of securing sat- 
isfactory homes in Washington, and as to 
the exorbitant charges for lodgings and 
food that what Mrs. Anderson has to say 
about this will be of special interest to 
many of our readers. “The Government 
will see that the girls get a place to live 
in Washington, and Uncle Sam will see to 
it that they are not charged in excess of 
$40.00 monthly for room and board. The 
Government not only sees that the homes 
where the young women will live are sani- 
tary and modern in every respect, but it 
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also keeps a close watch on the kind of 
food sold to its workers just as it does 
in the army, the food inspector making an 
examination from time to time to see that 
the rations are properly balanced That 
is what the Government is doing for the 
young women who will make their homes 
in Washington.” 

Good luck to Mrs. Anderson and to th 
thousands of patriotic who are 
their country 
over here in our national capital. 


o° 


A French Shorthand and 
Typewriting Champion 


RANCE and America are closer to- 
Fk day than ever before. We each ap- 
plaud the other's soldiers, sing the 
other's national and celebrate the 


other's national holidays, and so it is a spe- 
cial pleasure to reproduce this picture of a 


women 


serving stenographically 


songs 





Marie Louise Lemens 


charming French girl, who holds the 
French championship both in shorthand 
and in typewriting. 

Miss Marie Louise Leirens 
study of shorthand at the age of fourteen. 
She has been assisted in her work by Mr. 
J. B. Estoup, a French shorthand expert 


began the 
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and a reporter in the French House of 
Parliament. Miss Leirens however, 
had little assistance in either shorthand 
or typewriting, but has done most of her 
practice alone. That means that she has 
developed the real success building quali- 
ties, and that she must be just as deter- 
mined as she looks in this photograph. 


has, 


7 
oe 


A Typewriting Fallacy 


HE Literary Digest for April 14, 

I 1917, quotes an article by Mr 
Twells Brex in the London Daily 

Mail, which must certainly make those 
who have gone through a course of type- 
writing smile. We give below one para- 
graph, and we believe it will be sufficient 
to show our readers that Mr. Brex has at 
least one of the essentials to make him an 
excellent writer of fiction. He is discus- 
sing the universal use of the typewriter 
and advocates its use for private cor- 
respondence as well as for business. He 
then Says: “There are schools for type- 
writing, but one wonders what they have 
to teach. There is little to learn. Four 
vears ago I sat down to my own beloved 
novice. It was 
The first com- 


machine as an absolute 
alarming for half an hour. 
plete sentence I wrote ran as follows: 

“"f£Gaar%L*P&zglarg ot :J @ zodipl- 
and ynewerpsy tum.’ 

“But I had so far mastered the type- 
writer that before the day was out I had 
typed a column for a page of the Daily 
Mail. In two days I could write faster 
than with the pen; in two weeks my type 
writer had earned its cost in work that | 
would never have done except by its in 
spiration and ease.’ 

We dare not ask our readers what they 
think of this claim! But it seems that the 
caption of this article is appropriate when 
we find that after four years the writer 
can reproduce his first sentence with such 
faithfulness, and it is such an easy thing 
to remember, or such a valuable thing to 
preserve as a record. 

The writes at 
twenty words per minute in longhand, and 
the writer claims to have done better than 
And the very first day 


average person least 


that in two days 
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he typed a column for the Daily Mail! 
My typewriter staggers and blushes for 


my denseness as I record this achievement 
and it remembers how haltingly we be 
came intimately acquainted. But in self 
defense, I whisper that the gentleman for 
got that he wasn’t writing fiction and that 
this is merely a typewriter fairy tale. 

though, it is such irresponsi- 
the that do a 
great deal of harm in education. They are 
read by the uninitiated, which sometimes 
includes school principals and school su 


Seriously, 


ble statements as above 


perintendents, and a wrong impression is 
created. Then the only way to remove 
the impression is to have the school official 
The theory of 
under 

tech 


try to learn to typewrite. 
can 
is the 


typewriting is easy; 
stand it in ten 


anyone 


minutes. It 
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and the skill that time to 
The theory of the piano can be 


nique require 
develop. 
learned in a very short time, but it takes 
years to develop the technique and the 
skill. The theory of telegraphy can be 
learned in an hour, but it takes many hours 
and days to develop the practical skill. 
The typewriting world to-day rejects 
the standard of the sight typist, which is 
usually the one of those who are self 
taught, that it is 
unscientific has 


realizes 
that typewriting 
progressed to an art. Sight typewriting 
has limitations that make it inefficient for 
practical touch typewriting must 
place in the pupils of our schools latent 
power that will rise to meet the most ex- 
This is what 


because it 


and 


use; 


acting demands anywhere. 
the schools of typewriting teach. 


A New Way to Study 


By Aldis 


OU who have typewriters of your 
own, and who have come to look on 
the faithful little one 


does on a familiar friend, and not with the 
useful 


Dunbar in 


machines as 
cool regard given a mechanism 
tell me this: 

Have you ever thought to use your ma 
chine as a means of direct study and con- 
outside of its 
nience as a “ready writer’? If not, pos- 
sibly the personal experience of a writer 
for magazines may hold some suggestions 
for you 

When my own first machine came into 
my possession, some fifteen years ago, I 
had had no experience at all with any 
typewriter. The keyboard was a place of 
mysteries, to be explored with care. It 


centration, entirely conve 


happened, as a coincidence, that I had just 
come on the first of Arlo Bates’ 
“Talks on Writing English,” in our public 
library, and greatly coveted the book, but 
could not spare the price of it. So I had 
a genuine inspiration. I copied (and it 
took me close on four weeks) some twenty 
thousand words of Arlo Bates. At the 
end of that period, I found myself with a 
real growing facility in the use of the ma- 
chine. In fact, we were friends! Also, I 
had the “meat” of the “Talks on Writing 


series 


the 


‘“‘Writers’ Monthly’’ 


English’’—not only on paper, but much 
more thoroughly impressed on my mind 
than if I had merely read the book through 
two or three times. You see, the length 
of time that I was able to keep it, by the 
library regulations, was limited. I knew 
that copying the entire book, with my un- 
practiced fingers, was impossible; so I was 
forced to go over it with keen sight for 
exactly the parts which would be of the 
greatest value to me. And I got them! 

I had learned another lesson. The time 
may be long in coming when I can buy all 
the books I need for reference, and for 
inspiration in my but—using my 
typewriter—I can skim the cream of all 
of them that come within my temporary 
reach, and so lay up a store of valuable 
aid for myself, learning to discriminate as 
I copy. For future reference, each extract 
is tagged with the name of the volume 
from which it was taken, and the name of 
publisher and the price, as well as with 
the author's name; for some day I shall 
have all these books that can be bought. 

Even when my days of opulence arrive, 
[ shall not throw away my “cream of 
books.’” For a hundred pages or more of 
typewritten leaves can hold the best part 
of a score of volumes. 


work ; 
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Material for O. A. T. Tests 


(Good until September 8, 1918) 


Junior 


Make a perfect and artistic ar- 


rangement of the following: 


The outstanding fact of significance in the 
showing of the Interborough Rapid Transit 
Company for the eleven months to date in the 
fiscal year is that the company carried in that 
period 627,298,624 passengers, which is an in 
crease over the previous fiscal year of 31,870, 
769, which is something like five times the pres 
ent population of Greater New York. In May 
the company carried on its elevated and subway 
lines 61,786,435 increase of 9.7 
per cent over May, 1915, carrying an increase 
in gross revenue of $273,692 rhe 
daily average in May in the subway was in ex 
cess of 1,000,000 passengers a day. The elevated 
lines carried a daily average of 910,000 passen- 
gers. May marked the eighth consecutive month 
of record traffic for the company, and it is es 
timated that the company will earn in the 
neighborhood of 26 per cent on its 335,000,000 
fiscal vear ending June 30, 


copy 


~ issengers, an 


passe ngetr 


of sto k in the 


Make a perfect copy of the following 
and arrange well on the page: 


Bacon & Company, 90 Franklin Street, New 
York City, New York. Gentlemen: Upon in 
vestigation, we find that we received two ship 
ments amounting to $63.70 each, one under date 
of March 18, and one under date of March 29 
In your letter you state that we have paid the 
March 18 bill, but have neglected to pay the 
one of March 29. Under date of May 28, we 
sent you our check for $7.08. ‘This was in pay 
ment of this invoice of $63.70 less the inclosed 
charge of $56.62. Our Mr. Clinton will be in 
New York next week and will call on you. In 
case you need any further explanation he will 
be glad to take the matter up with you. Very 
respectfully, 


Senior 


Make a perfect copy of the following 
and arrange well on the page: 


Messrs. Lefever & Collins, 603 Ft. Pitt Build 
ing, Pittsburgh, Pennsylvania. Gentlemen: We 
have your inquiry in regard to the length of 
time it will take for a freight order to reach 
vou and in regard to what our guarantee really 
means. If your order is such that we can ship 
it from our main store, the shipment will be on 

you the day after your order 
Your envelope shows that your let- 
ter was mailed March 2, on train number 16 
Che letter arrived here March 3 at 8:00 A. M., 
so you can count on your shipment being on the 


the road to 


reaches us 


within three days after you mail 
order. In regard to the condition of a shipment 
when it arrives, we take all the risk. In other 
words, we guarantee that every piece of mer- 
chandise you will arrive in good condi 
tion This GOOD condition, not 
scratched or marred. If any article is damaged 
in any way whatsoever, we will replace it with 
an article in condition We realize 
that the descriptions in our catalog may not 
mean the same to you as they do to us, although 
we have done our best in writing them, to word 
them in such a way that it would be impossible 
to get the wrong idea from them. We are will- 
ing to stand the risk of any mistakes. If you 
receive any article that you decide is not what 
you want, even though you find it corresponds 
exactly with the description in the catalog, you 
may consider yourself at liberty to send it back, 
at our expense, and we will return your money 
for the article and also any transportation 
charges you have paid. You see, therefore, it 
would be impossible for you to lose one cent 
on any shipment. Our guarantee covers defect 
in material and workmanship. If, at any time, 
our merchandise fails to give good service, or 
breaks as a result of poor material or inferior 
workmanship, we will immediately replace 
the unsatisfactory article or will return your 
money. You will see, from the foregoing, that 
our whole aim is to customers a 
“square deal,” and with us a square deal stands 
for the thing it stands for from your 
point of view. We hope you will give us an op 
portunity to prove this. Yours truly, 


way your 


order 
means 


perfect 


give our 


same 


Make a perfect copy and artistic ar 
rangement of the following: 


Notice of redemption of all of the first mort- 
gage five per cent gold bonds of The Mankato 
Gas and Electric Light Company. Notice is 
hereby given that all of the First Mortgage 
Five Per Cent Gold Bonds of The Mankato 
Gas and Electric Light Company, authorized to 
be issued and secured by and under that certain 
Deed of ‘Trust executed by The Mankato Gas 
ind Electric Light Company to Illinois Trust 
ind Savings Bank, as Trustee, dated May 1, 
1900, will be paid and redeemed on November 
1, 1916, by the payment of the principal thereof 
and a premium of five per cent (5%) thereon 
and accrued interest. Said bonds and all inter 
est coupons attached thereto must be presented 
and surrendered at the office of Illinois Trust 
and Savings Bank, Chicago, Illinois, on Novem- 
ber 1, 1916, and on and after said date interest 
on said bonds will Illinois Trust 
and Savings Bank, as Trustee, under an Inden- 
ture Of Trust executed by The Mankato Gas 


cease 


and Electric Light Company, dated May 1, 1900 


By William H 


Henkle, Secret ary 
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The IDEA EXCHANGE 


If you have found a time- or effort-saving 
of doing your work, tell the department about it briefly, succinctly 
idea may be of value to thousands of others. 
printed will be entitled to a twelve months extension of their subscription. 


or a unique way— 
Your 


Those whose suggestions are 


way 


FO St" © 6S eee 








A Promise Card Box 


, I SHIS is a box 4” x 5” containing in 
dex cards lettered with the months 
of the year and numerals for the 

month. Each action that is to be taken 

by any member of the force is written 

a blank card, properly designated 

placed behind the date when such 

action is to be taken. When performed 
the card is destroyed or placed in the back 
of the box for future reference. As these 
promise cards are gone over every morn 
ing by the clerk, there is little chance for 


Eldora 


upon 
and 


specified work to be overlooked. 
Tarr, Gunnison, Colorado. 


Typing Titles on Index Cards 

I experienced great difficulty in writing 
names and titles of subjects on the first 
or top line of 8” x 5” index cards, because 
when using the shift key the card would 
catch in the type guide of my typewriter, 
thus pushing it out of position. 

In order to overcome this difficulty I 
made a holder for the cards. I took two 
pieces of light Manila paper, measuring 
5” x 8”, cut in one of them a hole large 
enough to write the subject, then pasted 
the two pieces together in such a way as 
to form a pocket for the card, the opening 
being at the side. A card can easily be 
slipped into the pocket, and it will be held 
firmly in place while the holder is inserted 
in the typewriter with one turn of the 
platen knob, bringing the paper to the 
printing point ready for writing.—Agnes 
M. Stout, Brooklyn, New York. 


A Form Letter Check 


In case your firm has not adopted an 
elaborate mail order system for sending 
out form letters, the following method 
may be of aid: 

I make a list of the firms to whom these 
letters are written, first putting down the 
city and date, then the firms sent to in that 


city, and opposite each firm the name of 
the official addressed (all letters are ad- 
dressed personally). As replies come in 
from those addressed I check them off on 
the list and mark opposite in shorthand 
“Actual Business,” “Favorable Reply,” or 
“Unfavorable Reply.” 

In this way I am able to figure up 
rapidly the percentage of replies received 
from any one form letter, the percentage 
of actual business, of favorable and un- 
favorable replies in any given territory, 
such as city, county, or state. Then, too, 
if later more letters are sent to a certain 
locality, by looking up the sheet contain- 
ing the data on that territory the possi- 
bility of duplication of the same form is 
reduced to a minimum; also if I wish to 
send a letter to a firm previously ad- 
dressed, but from whom no acknowledg- 
ment was received this simple method en- 
ables me to address the same officer as 
before.—A. R. Ewing, Asbury Park, New 


Jersey. 


A Holder for Rubber Stamps 


I have several rubber stamps that I 
am using all the time, and I have found 
that an ordinary toothbrush holder tacked 
just above my desk makes an excellent 
holder for the stamps, the small part of 
the stamp fitting in where the toothbrush 
would go.—Helen A. Roberts, Haverhill, 


Massachusetts. 


Economy in Using Blank Forms 


A great number of blank forms have 


been wasted in our office, because dust 
flies around here in great quantities, and 
every time a form was to be used the one 
on top, being covered with dust, was torn 
off and thrown away. I have stopped 
this waste of good forms by using the 
undermost blank instead of the topmost. 
Thus, the same one will be on top all 
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the time and will serve as a protection to 
those underneath—J. 8S. Rodriguez, 


Santo Domingo, Dominican Republic. 
1 


To Add Copy to a Stencil 

After a dermatype stencil for mimeo 
graph or neostyle has been cut and placed 
on the machine it may be desired to add 
an extra line or two to the stencil. This 
may be accomplished by performing a deli 
“grafting.” Cut from 
a previously-used 


cate operation of 
the bottom margin of 
stencil a strip large enough to accommo 
date the desired copy, write your copy on 
out from the new stencil 
sheet a piece just a trifle smaller than 
the one to be grafted in, and with a little 
mimeograph varnish the edges of the two 
very carefully joined to 
gether, making as perfect a job as if cut 
in the original stencil L. J. Too- 
thaker, Grand Rapids, Michigan. 
A ‘Safety First’’ Idea 

Stenographers in many offices are fre 
quently obliged to make typewritten copies 
of previous correspondence, specifications, 
ete. These additional copies always seem 
to be wanted at inopportune times. This 
trouble avoided by the stenogra- 
phers making, two carbon 
copies of long lists of prices on stocks, 
specifications, ete., and placing them in 
his own personal file. Then when there 
comes a hurry-up call for a copy of some 
thing that had taken the typist twenty 
minutes to write, he will feel a glow of 
satisfaction at being able to produce the 
Victor 


this, then cut 


pieces may be 


sheet 


can be 


say, extra 


desired paper without loss of time. 
Hipple, Riverton, New Jersey. 
Uses of Rubber Bands 
We use two rubber stamps, one with the 
firm’s name and the other with the name 
of the city These two stamps were not 
made so that they could be held at the 
same time and make a neat looking print, 
so I cut them down flat on the sides that 
touched when used and wound an elastic 
band tightly around Now they 
work like one stamp. 
Our rubber dating stamp had one band 
that was so loose that when used it would 


them. 


slip out of place. I wound an elastic band 
around it the little 
and now have no more trouble with it. It 


across cog wheels 
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is an easy matter to lift the elastic when 
changing the date.—-/da Lehmann, McIn- 
tosh, South Dakota. 


A Copyholder 

By taking an adjustable electric light 
and punching a small hole through the top 
of the light shade so that a pin will fit in 
it, a very good copyholder can be made. 
The pin should be bent so that it will hold 
the paper securely, and the electric light 
set just behind the typewriter.—Clyde 
Kilby, Johnson City, Tennessee. 


Good Typewriting Habits 

There is one habit into which we 
noticed that even good touch operators are 
likely to fall, and that is of looking at the 
machine and away from the copy when the 
end of the This is 
absolutely unnecessary and slows up 
your work than realize. The 
warning bell and the marginal stops are all 


have 


line is approaching. 


more you 
that the operator needs. 
And when you reach the end of the line, 
practice a quick carriage return. The car- 
riage should be returned with a whip-like 
action of the right hand wrist, preferably 
using the second finger on the line spacer. 
This whip-like action makes the line spac- 
ing and the carriage return one operation. 
Do not make two operations. That is lost 


motion. Remington Notes. 


Canceling Letters as Transcribed 

I think most stenographers date their 
notes at the beginning of each day's work, 
but did you ever try canceling each letter, 
as you would a government revenue stamp, 
after it has been written? This not only 
prevents overlooking short letters, if you 
are interrupted transcribing, but 
saves time in case your employer ever 
letter written on a 
going back 
and hunting up the date at the first of the 
day's work, and then going back again 
hunting a particular 
The minute you see a figure you 


while 
wishes to refer to a 


previous day. It also saves 


through your notes, 
letter. 
know that that letter was written on that 
day of the month. Make these numbers 
large, possibly covering the entire notes 
of each letter. In this way it is easily 
referred to and is just as easy as simply 
checking off the letters as written.— Bessie 
L. Johnston, Flagstaff, Arizona. 
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SHORT STORIES in SHORTHAND 











Appreciation 


>: -~ 5 fF 
d 7 


Not a Slacker 


Father and Son 


SP 
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Ship Construction Terms 


d American Bureau derrick post ecuppes 
> of Shipping 
, angle iron s , devil’s claw ’ ee 
ash hoist ex! st line ; 
ish oO xha t iin 4 shaft alley 
athwartship ° iir-lead 


shipbuilder 





4 
. ¢ allast y faving surfa ick bay 
J ‘ ; 
itten ~ fire bucket < igna vit 
( iilge 
, ae sf igstaff sleeper 
itumasthk y= orecasth P 7~ smokestack 
blue print ‘ 
I ¢ foremast » starboard 
4 oom rest 4 vun foundation y P steam pressure 
, bulkhead 2 gunwale ‘ , tail shaft 
- ti é 
4 
uulwark i, iy line cL, tarpaulin 
a 
- cargo apacits ay inckstaff 6 c~ 4 tele wic mast 
A7 chart table o ' eelson templet 
, ironometer ‘ J ike navigati topmast 
stand 
. coal bunker ‘ . ifeboat tween deck 
ontract number 4 ife raft ntilateor 
crosstree ocean navigat vardroom 
— cubical contents pelorus 
: vars! 
capacity a © 
f davit propeller 
, - y wheelbarrow 
Q-« 
dead center 
2 radiator 4 windlass 


deck house range light 
S = reless installatic 


(Material furnished by Mrs. Josephine Hammond, United Shipping Board, ¢ leveland, Ohio) 
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The SHORTHAND REPORTER 


A Department of Assistance for Stenographers and Professional Shorthand Reporters 
Conducted by Frederick H. Gurtler, 69 West Washington Street, Chicago, Ill. 


The editor wants to make this a department of genuine help. 
better way of performing your work, pass it on through the department. If you encounter 
difficult problems, submit them to the editor and gain the assistance of the wide circle 
of professional shorthand writers throughout the world. To Give means to Receive 


If you have learned of a 
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Professional Pride 


OR the highly skillful work that is 

performed by shorthand reporters it 

seems that there is not commensurate 
professional pride. To skillful 
shorthand reporter requires long years of 
patient effort and endeavor. 
The shorthand reporter must be a man 
or a woman with initiative, endurance and 
ability. He or she must have or acquire 
a certain aptitude for the work selected. 
It is undoubtedly true that the shorthand 
reporter must ever be alert to keep ac- 
quainted with current events, with trade 
expressions, with the constantly changing 
practice and procedure in court, with the 


become a 


consistent 


medical terms, engineering terms and all 
technical terms that are likely to be used 
in court. The practice of reporting is such 
that the successful reporter is constantly 
learning and constantly must learn. For 
devotes his time to 


reasons if one 


shorthand reporting as his life work and 


these 


does his work well, he has a right to feel 
a certain professional pride because of the 
position and worth of his work 

Just pride arises from the knowledge 
that a beneficial service has been rendered, 
or that work well done. Pro 
fessional pride comes from the knowledge 
that you are doing your work well when 


has been 


the person for whom you have done the 


work is not in a position to judge whether 
the work is or is not done well. 

No one should underestimate the im- 
portance of shorthand reporting efficiently 
The work has to do with life, lib- 
All the rights of a 
offense 


done. 
erty and property. 
person, charged with a 
against the law, are preserved through the 
great care exercised by the reporter. If 


serious 


he has no rights at the bar of justice, then 
society has the benefit of a correct tran 
script of all the proceedings and the pro- 
tection which naturally results from the 
fair and proper use of such a transcript. 
If a man’s property is in jeopardy, be it 
a great or a small amount of property, 
the rights to which he is entitled are pre- 
served and even-handed justice accorded. 
If a man’s liberty is at stake surely there 
is nothing so unimportant about the re- 
porter’s work that would allow him to be 
careless in the performance of his duties. 

The shorthand reporter is an officer of 
the court, and in the majority of places 
he is sworn to do his duty. As an officer 
of the court his particular part of the 
work is of equal importance to that of any 
other work. If any one officer 
fails to perform his special work with 
fidelity, and to the best of his ability, 
offense for which 
prescribes certain and definite 

The wit- 
rulings of the court, the mo- 


official's 


he is committing an 
the law 
punishment. testimony of the 
nesses, the 
tions and counter-motions of counsel are 
all a matter of record. If that record is 
not properly kept no other branch or di 
vision of the court work is of much value. 

Because a shorthand reporter's work is 
important, because it may unjustly deprive 
a man or a woman of his life, liberty or 
property, the reporter should feel a just 
and professional pride in his work. The 
reporter is put on his honor and his oath 
to perform his work to the best of his 
ability without bias, and 
above all influence. That being the case, 
in the very nature of things he should 
feel a great respect for the kind of work 


prejudice or 
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he is doing. Because the reporter must 
constantly study and ever be on the alert 
so that he may be in a position to perform 
his work should feel that his 
work is more difficult, more exacting and 
of greater worth than some other line of 
work where the qualifications are less and 
where it is possible to become proficient in 
a short time and with comparatively little 
ffort. 

There has 
about 
supervision. 
Nobody, not even the judge, has the power 
to change one line of a correct transcript 
In case of dispute as to what the testi 
mony was the reporter's transcript is taken 
With that high responsi- 
knowledge that he 


well, he 


much talk in business 


The reporter has no 


been 
supe rvision. 
He is responsible to himself 


to be correct. 
bility, and with the 


has no supervision save his own honor, 
and the desire to perform his work in a 
professional manner, knowing that what he 


transcribes is to be considered correct 
and binding even though consequences of 
a most nature follow. the short 
hand reporter has a great satisfaction in 
the knowledge that he does his work well, 


serious conse- 


serious 


or the utmost remorse if 
quences result when the reporter is con- 
scious that the duties of his office have not 
been faithfully and efficiently performed. 

It is no doubt true that every shorthand 
reporter of any experience has had the 
money reward 
There are 

reporter 


opportunity to receive a 
for the sacrifice of his honor. 
numerous occasions when the 
might change one word of testimony or 
change a ruling or omit a certain portion 
of the proceedings which would materially 
affect the outcome of the case, the severity 
of the punishment, or the amount of the 
penalty. It would be of great value to 
many persons tried for serious offenses if 
the shorthand reporter would lose his note- 
book or do something else with it so that 
damaging admissions or testimony might 
not be preserved. In view of this condi- 
tion that surrounds the work of the re- 
porter, it is to the credit of the profession 
that rarely does a shorthand reporter sac- 
rifice his honor for money, and thus per 
petrate a fraud on the community in which 
he officiates. It indicates, therefore. that 
at least in some particulars the majority 
of reporters do have a professional pride 
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When it comes to the esteem or regard in 
which the reporter has the right to hold 
his work as a whole it is often true that 
the feeling of pride is at low ebb 

As an greater knowl 


edge of general conditions and terms that 


instance of the 


the reporter is required to have over that 
of almost anyone else, recently a witness 
was being examined and used a word the 
attorney did not recognize. Several ques- 
tions and answers passed, and finally the 
attorney asked the 
The witness had testified that he 


Perhaps the 


meaning of the word. 
was an 
ophthalmologist 

had to write the 
before the attorney asked the meaning of 


re porter 
word five or six times 
it. It would have been an incomplete rec 
ord if the reporter had omitted the word 
from his notes simply because the word 
new to him, if that had been the 
Hewever, the reporter, because of 
his alertness in observing new words and 
the general knowledge he required 
to have in order to do his work well, recog- 
nized the word and wrote it readily each 


was 


case. 


was 


time it occurred. It was no reflection on 
the attorney that he did not know it, be- 
cause an attorney's skill is made up of 
other elements, none of which accentuates 
the prompt recognition of all English 
words. When a person has been engaged 
in reporting for years he acquires such 
an enormous vocabulary that it is almost 
impossible for anyone to use an English 
word or phrase with which the reporter 
is not more or less familiar 

Because the shorthand reporter's work 
is highly honorable, because it is of the 
utmost importance, because he requires no 
supervision, because his work is highly 
educational, and of sufficient and 
particularity to absorb his interest and en- 
ergy, because his work is highly useful 
and beneficial. the shorthand reporter can 
well feel proud that he is a shorthand re- 
porter, and is rendering to his country 
a skillful and beneficial service. Realizing 
these things, he should, if he felt this pro- 
fessional pride, foster the things which 
would tend to increase the prestige of re- 
porting work as is done by members of 
other professions who devote their ener- 
gies not only toward gaining respect for 
their professions, but toward making their 
professions worth respecting. 


scope 
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Key to Reporting Plate 


general manager of the Door Specialties 
Company ? A. Yes, sir. 

(). Were you president and general manager 
of the Door Specialties Company when you 
signed the letter marked Plaintiff's Exhibit 1? 
rhat is the letter of April 30, 1915. <A. Yes, 
sir. I would desire to state that Mr. Anderson 
had been employed a short time before this oc 
curred and he came on here from the west and 
he was to act as general manager, but up to 
that time, the time I left to go west, I had 
been acting and was at the time acting as man 
ager, which was over Mr. Anderson inasmuch as 
he was not familiar with the workings of the 
details of the company. 

q. At what time did you leave for the west? 
\. I left, I think it was this day. Mr. Ander 
son and I went to the Patent Door Company's 
factory, the day before I went west, and we 
ordered a thousand doors to be made up and 
the question was as to where was the pay. 

Q. Now, let me ask you, who were present at 
this time? A. Several of the Board of Dire« 
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tors of the Patent Door Company I think Mr 
Hovle was the re, ilso Mr Brown 

@®. Who are Mr. Hovle and Mr. Brown? A 
Mr Hoyle iS the president of the Patent Door 
Company. 

q®. And Mr. Browr \. Mr. Brown is one 
of Mr Hoyle’s issociates, a stockholder of the 
Patent Door Company 

@. And what Mr. Anderson are you spe iking 
ot? A. Mr. George Anderson. 

@. And he is now of what company? A. He 
is now of the Door Specialties Company 

q. All right. Now, where was the conversa 


tion had? A. It was at the factory of the 
Patent Door Company 
Q. And about what date? \. That was on 


the 28th, as I remember, the night before I went 
west 

q. 28th of what? 4. 28th of May 

Q. What year? A. 1915 

Q. Now, I thought awhile ago vou said you 
left Chicago in September, 1915 A. No. Just 
a minute. I made so many trips west I made 
four trips there in one vear 
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Report of Southwestern Michigan Shorthand 
and Typewriting Association Contest 


N the annual shorthand and typewrit 

ing contest, conducted under the aus 

pices of the Southwestern Michigan 
Shorthand and Typewriting Association 
on May 24 at St. Joseph, Michigan, there 
were five schools represented and eighty 
students entered. The schools were the 
high schools in the following cities: Law 
rence, South Haven, Niles, St. Joseph and 
Benton Harbor. 

There were four events: Senior short- 
hand, in which dictation was given at 80 
words a minute for five minutes. This 
was open to students with 400 or less 
hours of work. Junior shorthand, in which 
dictation was given at 60 words a minute 
for five minutes. This event was open to 
students with 200 or less hours of work 
Senior typewriting was fifteen minutes of 
plain copying, open to students with 400 
or less hours, and Junior typewriting, ten 
minutes of plain copying, open to students 
with 200 or less hours. 

The winners of the first five places in 
each event, with the school each repre 


sents, follow: 








Senior Shorthand 
rhelma Roy, Niles 
Donald Ballard, Niles 
Girace Crowhurst, Benton Harbo 
Doris Platt, Niles 
Marjory Mills, Benton Harbor 


Junior Shorthand 
Marion Augustine, Niles 
Ernest Herman, St Joseph 
Lorraine Stover, Benton Harbor 
Barbara Buckner, Benton Harbor 
Helen Oclhoffer, Benton Harbor 


Senior Typewriting 
rhelma Roy, Niles 
Beulah Hale, Benton Harbor 
Ella Kasiske, Benton Harbor 
Grace Crowhurst, Benton Harbor 
irah Micon, Benton Harbor 


Junior Typewriting 

lois Krieger, Benton Harbor 
Lorraine Stover, Benton Harbor 
Dorothy Bishop, Benton Harbor 
Marion Mays, Benton Harbor 
Ernest Herman, St. Joseph 

We are indebted to Mr. F. P. Snyder, 
Benton Harbor High School, for this in 
formation 
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Her Rest 


By F. 


The overworked typewriter hurries to a country 
place 

She's very pale and nervous, there is sadness in 
her face; 

She's got two weeks’ vacation, and she leaves 
all care behind, 

And goes to roam with Nature where the shaded 
paths they wind, 

And dreamy cows they loiter knee-deep in the 
silver streams, 

And city folks can lay out on the grass in pleas 
ant dreams; 

And to just such 


nest, 


a comfortable, cozy, outdoor 


This overworked typewriter she is going for a 


rest 
On Monday night she gets out there. She's 
introduced to all, 


And hardly 
large 

When some of the young boarders take her to 
a dance with them 


has unpacked her trunks of sizes 
ind small, 


Held she home at 


in a 
two a 


nearby village 


mh. ; 


gets 


FOR AUGUST 
7? C 
7 4 
7 
‘ 
* 
) / 
a 
( 4 7 
Youth’s Companion 
© 
Pitzer 
And Tuesday night a straw-ride to a town twelve 
miles away, 
Which winds up at a dance-hall. where they 


glide till break of day; 
And Wednesday night a euchre party, followed 
by 
The overworked typewriter gets to bed at three, 


1 d mee 


pere hance 


n dance; Friday night 


And Thursday night a bar 


a country reel; 


And Saturday a minstrel show that ends up in 
a spiel; 

And on the Sabbath they climb hills until they're 
stiff and sore; 

On Monday they begin to hold their reels and 
hops once more; 


luesday, Wednesday, Friday, Sat 


urday, ef cel 


Phursd iv, 


\re passed like last week-—ev'ry night a merry 
minuet 

The overworked typewriter comes back frow 
her country nest, 

She’s thinner, sunburned, weary, tired, fagged 
out from her rest 


New York Evening Post 
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Keys to Last Month’s Shorthand Plates 


The Flag 


Flag of honor, flag of daring, 


Flag of legions onward fzring, 
Flag our hands and hearts are bearing, 
Lead to victory! 
From the dyes of* battle gory, 
Foam and wave of ocean’s glory, 
And the stars that tell thy story, 
Freemen fashioned thee 
Flag of love unbounded! 
Flag of hopes” unsounded! 
How float thy bars! 
How gleam thy stars 
By heaven's stars surrounded! 
We thy sons shall fail thee never! 
l'ime nor tide our faith” shall sever! 
All for thee, and thou forever, 
Flag of victory! 


By the standards that have shown thee, 
By the battles that have known thee, 
By the heroes that have flown thee, 
Guide us in the fight! 
Bless the soldier in his sleeping; 
Hush the mother in her weeping; 
Hold the helpless in thy keeping, 
Warder of the right! 
By the guns that scarred thee, 
By the guns that guard thee, 
Thine eagles soar 
From’ war to war, 
But never stain has marred thee, 
We thy sons shall fail thee never! 
rime nor tide our faith shall sever! 
All for’ thee, and thou forever, 
Flag of victory ! (182) 


Ge ordeé 


Sterling 


America and Ireland 


rhere is one fact that must be recognized at 
this time by all friends of Ireland in and out 
of that unhappy country. This is* the fact of 
the war between the United States and the 
German Empire. It has changed everything 
ind its influence will determine American action 
ind” American opinion until it closes 

It will be a mistake and a tragic mistake for 
Irishmen to rely upon American sympathy and 
support in any ittack =upon 
our British ally which can serve only a German 
purpose and end only by placing a larger part 
of the’™ burden of the battle against the com 
mon enemy upon the shoulders of American 
man-power. 

There is just one way that Ireland can enlist 
American™ sympathy for her aspirations and 
her ambition. And this is by performing her 
part of what all Americans believe is the com 
task of all™ civilized mankind. If Ire- 
land will not fight the enemy, not merely or 
primarily of England, but the enemy of all of 
hold to certain ideas and certain 


open or covert 


mon 


us who 


ideals, then the Irish people are out of court 
They will have no standing, however great may 
be their local ” unjust in 
detail their punishment 

The United States is to-day thoroughly at 
war with Germany. It is at war with Germany 
could have believed it would be two 
years ago Americans returning from Europe 
will find themselves amazed at the transforma 
tion of the American spirit and™ the American 
point of view rhe country has risen to the 
war as a united people It has a determination 
and it has a unanimity*® which must confuse 
the critics of other days and satisfy the most 
ardent of contemporary And this 
being true, there is not the smallest” hope that 
Ireland can enlist American sympathy for any 
rebellion at this time, particularly as such a 
rebellion must have the appearance, if not the’ 
reality, of being fomented by German agents 

here has been in past years an enormous 
sympathy in this country for Ireland outside of 
the ranks™ of the professional lrish agitators 
here was a very genuine feeling of sympathy 
at the time of the Irish rebellion in Easter week, 
1916 But since that time the United States 
has entered the war. It is devoting its re 
sources in lives as well as treasure to defeating 
the’ German assault upon our common civiliza- 
tion, and to-day if Ireland does not march—if 
instead of marching Ireland draws British 
bayonets from Flanders to Connaught,” from 
the defense of Ypres to the holding of Cork— 
there will be but one consequence and there 
can be but one consequence. There will be 
lost for Ireland now, and perhaps forever, all 
that sympathy and all that support which have 
been so real in the last half century.” 

rhe same thing has happened in France, 
where the tradition of sympathy with Ireland is 
ancient survived all previous 
changes Invaded France®” cannot understand 
why the Irish have chosen this moment to 
lessen the effectiveness of allied military opera- 
tions for the deliverance of France. Nor shall 
we in America more easily understand why 
our own soldiers, passing through Ireland on 
their way to the front, are attacked or the 
common task made” more difficult by a threat 
of Irish rebellion behind our firing line 

There should be no illusion as to the fact. 
Many who love Ireland’’ will regret the present 
attitude of the American people, but none of 
those should misunderstand it As far as 
America is concerned, future sympathy for” 
Ireland must be predicated on Irish participa- 
tion in the great war—and participation on the 
allied side. If the Irish will not march with 
us™ now, neither nor for long hereafter 
is there any reason to believe that the real 
grievances and the just claims of the Irish 
will™ this country. We 
do not understand 
why, when the German is loose in the world, 
any man*™* can do other than fight him, what- 
ever his private wrongs or racial grievances. 


wrongs, however 


as no one™ 


patriots 


very and has 


now 


obtain a hearing in 


understand and we cannot 
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When this war is over the voice of America 
will be heard” in Europe and listened to in 


England, and with it may be joined the voices 
of the British colonies. But all will be silent 
so™ far as Ireland is concerned if at Armaged- 


don Ireland stands with the German or fails 
to stand against him. (744)—Frank H. 


New York Tribune 
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Kinds of Courage 


Lord Byron wrote: “The French couragt 
proceeds from vanity, the German from phlegm, 
the Turkish from fanaticism and opium, the 
English from coolness, the Dutch” from 
obstinacy, the Russian from _insensibility.” 
There is plenty of room for difference of opin 
ion as to which courage is the most dangerous 
to opponents,” but Byron seems to have 
analyzed national characteristics with consider 
able accuracy. He was not entirely just to 
the French in leaving out of consideration 
their® fervent love of country, in the expression 
of which they are more demonstrative than 
most other peoples. Certainly in the present 
war the utmost patriotic’’ devotion, not vanity, 
has inspired their heroic achievements. And 
yet in the case of the individual there is 
much of truth, and it is not’ necessarily un- 
complimentary, in Byron’s reference to French 
courage. It means that the Frenchman thinks 
too much of himself to be a coward. As 
to the’ German, his phlegmatic temperament 
undoubtedly has rendered him a service in many 
a tight place. If he does not become sufficiently 
excited to execute a'™ brilliant charge, he is also 
not so likely as some others to lose his head and 
run away. He is apt to stay where he™ is put. 

English coolness is well known. In every 
emergency of life, from a railroad accident to 
a battle, the Englishman keeps his feelings care 


Simonds in the 
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afraid than the phlegmatic German, but his 
greatest dread is that should know 
it. For Russian “insensibility’ perhaps® 
“stolidity” should be substituted, for there was 
a time, although it is hard to realize it in view 
of recent developments, when Russian soldiers 
evinced™® utter indifference to danger amount 
ing virtually to fatalism. The peasant troops 
apparently proceeded on the principle that 


anybody 


their lives belonged to the Czar and they 
had little concern as to what became of them 
(309 ) Pittsburgh Chronicle Telegraph 


oO 
Do Your Best 


rhe only real failure in life is not to be true 
to the best you know 

toger Williams was as good a shoemaker as 
he” was afterwards a great preacher-statesman 

Macaulay, who wrote his best essays three 
times, said: “The world generally 
idmiration, not to the man” who 


gives its 


does what 


nobody else ever ittempts to do, but to the 
man who does best what the multitudes do 
well.” 

Raphael, defining his success,” remarked: 


“I have made it my principle never to neglect 
unything.” 

George Eliot thousand and 
spent years of drudgery to produce “Daniel 
Deronda.” 

Demosthenes, and hooted as a stut 
terer, went down to the beach, filled his mouth 
with pebbles and practiced shouting to the 
rocks until'’® he became the greatest orator of 
his time. 

You are only fit to go higher as vou demon 
strate faithfulness where you are 

If you simply’ want to climb without doing 
your best where you are, you are neither fit to 
hold your present position, nor yet one above it 


read a volumes 


hissed 


fully’ concealed He may really be more 174)—Madison C. Peters 
oO° 
Opportunities 
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—an advertisement to 


schools and pupils 





Office managers and employers now- 
adays are demanding that applicants 
for positions, especially graduates of 
business colleges, have a thorough 
working knowledge of down-to-date 
filing and record keeping systems as 
well as bookkeeping, stenography, etc. 


To prepare their students for this important 
branch of office routine, over 400 schools in the 
United States are giving instruction in the prin- 
ciples of modern office filing and record keeping 
by the use of “Y and E” EDUCATIONAL 
PRACTICE OUTFITS AND COURSES. 


With “Y and E” Outfits you can easily 
prepare your pupils in this essential branch 
of office work. A choice of three complete 
classroom demonstration outfits is offered. 
OUTFIT NO. | covers the absolute essentials of 
instruction in filing. OUTFIT NO. 2 is more 
comprehensive and is in use in over 300 schools. 
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Teach Your Pupils How to Fi ile 


OUTFIT NO. 3 covers all systems in 
common use and illustrates additional 
card systems. All the outfits are com- 
pletely fitted with system supplies of 
the finest commercial quality obtain- 
able. Descriptive folder on request 
For use with these outfits, we pub- 
lish “MODERN FILING” —a textbook on Office 
System that fully explains and illustrates every 
kind of Shannon, Loose Leaf, Card Index, Ver- 
tical and Document Filing. A page of ques- 
tions at the end of each chapter on the work 
just covered. Cloth bound. 100 pages fully 
illustrated, $1.00. (In Canada $1.50.) Rail the 
coupon for information about “Y and E” School 
Equipment, and order a copy 
of this fine new and author- 
itative textbook. If not satis- 
factory, money cheerfully 
refunded upon return with- 
in ten days. See coupon. 





Makers of ‘‘Y and E”’ Filing Devices and Office Systems 
Rochester, N. Y. 


Albany, Newark, Phile- 


hicago, Kansas City, Sa Neme 
im more than 1200 other cities.) / 


IN CANADA: The Office Specialty Mfg. Co., Ltd., Newmarket, Ontario. 


739 St. Paul Street 


Branch Offices: Boston, Sprin 
delphie, Washington, Pittsburgh, Buffalo, Cleveland, 
Francisco, Oakland, Los Angeles. (Agents and dealers 
































eld, Mass., New York 


——$—— 


Please mention The Gregg Writer when answering advertisements. 


/ each. (In Canada $1.50.) 


/ School 
Address 


(Please attach to your letterhead 


/ Enter our order for... .. copies o/ 


Modern Filing Textbook, at $1.00 


! (Check iterns that 
interest you) 


/ Yawman & Erbe Mig. Co. 
St. Pa 
/ Rochester, N. Y. 


/ Gentlemen-— Please send me 
information about “Y and E” 
/ Educational Outfits No. |... 
No. 2... 
No. 3. 
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START RIGHT! The Experience 


of some of the foremost Gregg writers who 
. . use the ‘‘Dependable’’ fountain pen, as well as 
Use a fountain pen in your that of Mr. Gregg himself, should convince you 


shorthand work from the start. that it is worth while for YOU to fry the pen. 


IS THE GOOD OF THE OLD AND THE BEST OF THE NEW ¥ 
ALL IN ONE FOUNTAIN PEN 


The best $3 investment you can make is to buy a Dependable Fountain Pen. Its use makes for SPEED, 
ACCURACY and ENDURANCE. The c. 4 —- guaranteed for ten years, the cost is 30 cents a year. Each 
pen tried by a Gregg Court R Fosr money back in thirty days if you’re not satisfied, 


ndable 'e= WILL MAKE YOUR SHORTHAND WORK 
™ Dependable WIUPEN FASTER, ACCURATE and EASIER TO READ! 


+ 


The “Dependable” is is the perfect pen for every purpose: 14 karat solid gold No. 3 point, tipped with 
mined iridium, self-filling and compact, air-tight screw-cap that makes it imp e for ink to ] ik out of 
cap; concave grip that spreads the area of nerve contact in your-fingers so increasing your endurance, and 
the ten-year guarantee—all for $3 postpaid anywhere. Gold bands $1 extra. Gold-plated ball-bearing grip 
(the ball revolves) at 25c.; niche! plated at 10c.—fits any pen. Please remit money order or Chicago 
bank draft 

















Suggestions by an expert, “The Price of Shorthand Speed,” - pee leaflet. free 

I have written Gregg Shorthand since 1905, formerly was Head of Advanced Dept., Gregg School, 
and am now writing Gregg in court reporting. Therefore, I KNOW _ better than other pen makers just 
THE pen that will help Gregg Writers write faster and better shorthand! Take advantage of my experi 
ence, and have me — a pen suited to your individuality. Submit your shorthand notes on paper you 
use. Money back 30 days if you're not pleased. Yow can’t ask more—d ct less! 

” I 

He i ric Post Dependable Pen M — “ " ewe 

rmann redleri QAM cuicaco, u.s.A. 





















These 
Stenographers 


now work without eye strain and in 
the easy position that spells health, 
As a consequence they are 


Worth More 


to the firm that employs them, for 
no mid-afternoon headaches and 
backaches steal precious minutes 


from their work, ‘An office of the Goodyear 7 and Rubber Co., 
Akron, O., showing the Line-a-Tim« System in u 


Put It Up to Your Employer 
Every man likes to have his em- 
ployes manifest interest in increas- 
ing the efficiency of the office. 
Prove to him how Line-A-Time 
Service will mean more money for 
him as well as better health for you, 
and he will appreciate it. 











The System of Transcribing. 


Our Book ‘Socially Engineering the Stenographer"’ gives you the facts. Send for it today. 
LINE-A-TIME MANUFACTURING COMPANY, 935 St. Paul St., Rochester, New York 
NS Sc tn 
LETT ES TLE IE ETE LL TTR TLE DE EERE as nm 


Please mention The Gregg Writer when answering advertisements. 
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Variable Line Spacer 
Has Many Uses 


Operators find this feature of the “Silent 


= , 
“mith a grea 


onvenience in the modern 


ce. 


General Correspondence 


(On many ] nted letter heads there is an 
ndicated space for the date and often 
for the initials of the person dictating 
the letter Che variable line spacer en- 
les the operator to roll the paper ac- 
these points 
Card Salen Work 
| ariable line spacer enables the 
ope! to write on ruled lines whose 
spacing does not correspond to the regu- 
lar spacing on the typewriter. 
Raled Forms 
n statistical reports, legal papers, 
checks, invoices, insurance blanks and 
other business papers, the printed ruling 
rarely corresponds to the regular type- 
writer spacing. The difficulty of neatly 
filling in su forms is easily overcome 
yy the use of the variable line spacer 


Use of the Variable Line Spacer 
Increases fe of the p laten by con- 
stantly changing the place of the type 
impact. so that the platen does not be- 


come pitted and rough. 


IT IS AN INBUILT PART OF ALL 
“SILENT” MODEI 
landsomely illustrated catalog sent free 
on request. 


L. C. Smith & Bros., Typewriter Company 
Home Office and Factory 
Syracuse, N. Y. 


Branches in all principal cities 





Shorthand Efficiency 





Writing Position of FRED. H. GURTLER 
Permanent Winner of Miner Med 


Shorthand Efficiency is the result of a com- 
bination of the two main elements of short- 
hand training—Knowledge and Fluency. 
Each of these elements has numerous sub- 
divisions, of which the writing position here 
illustrated is one 

The omission of any element is fatal to 
the highest possible speed 

You must follow a clearly defined and well 
thought out plan if you want to obtain a 
definite result. My plan, fully set forth, ex- 
plained and illustrated in 


GURTLER’S 
Efficiency Course for Stenographers 


makes the acquiring of speed, or efficiency 
in short-hand, easy and ire. It is FREE 
for the asking 

MR. E. A. ZARTMAN, on the staff of the 
Short Course Business High School, Pitts- 
burgh, Pa., writes: 


“*It seems to me that you bave not only produced an excellent 


course in Shorthand and Effiici« vy, st have also given a 
splendid limited rse in personal of general effeieacy 

“The simple manner in which youtreat the subject, the direct 
way of making clearthe stun ing | ks, the freedom of quoting 
valuable past experience, the comprehensive brevity, and the 
practical psych gy om every page adds a charm and tascination 
that holds the atication in a pleasing aad satistying way seldom 
found in any cours f instruction 

“Above all : wever, is the personal touch of the human 
element throughout the course g ng to the reader the feeling 


that the course was written for hi 5 own lndivideal ese 

Hundreds of ambitious stenographers 
have availed themselves of my course and 
have been rewarded by learning how to do 
their work with much greater ease and 
pront. 


Just Mail This Coupon Direct to Me To-day 


Let me tell you all about my Efficiency Course for Stenographers. 


you. Sending the coupon. places you under no obligation. 
Send it now and get all the facts. 











, FRED.H.GURTLER {Rs prise: Chicago, lll. 


Tell me all about your Efficiency Course 
j for Advanced Gregg Shorthand writers. 
, (Write your name and address in the margin below) 


Please mention The Gregg Writer when answering advertisements 


Let me show you how itis helping others and how it will help 


—— — ee oe a ee ee eee ee ee 
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facts, figures, names, details 
of every kind and hangs onto 
them through life—that’s 
the kind of memory you 
ought to have and the kind 
you can haveifyou will give 
me ten minutes of your 
spare time daily for a few 
weeks. I will make your 
mind an infallibleclassified 
index of the things it is to 
your advantage to remem- 
ber—give you power tocon- 
centrate, overcome self-con- 
sciousness, enable you to think 
on your feet, and address 
an audience intelligently with- 
out hesitancy and without notes. 


The Key to Success 


One that takes a tight grip on 


°, Stop Forgetting » 


! 





During the past 20 It I have trained 

mM. of people to STOP FORGETTING—aided them to 
greater business and social success—I know itively that the 
person with a strong, tenacious memory, though he be far behind 
at the beginning of the race for success, vances and soon out- 
distances his forgetful rival. The demands of commercial and 
| ap « life are so exacting in their details of facts and 

gures to be remembered, that to succeed or even hold your 
own you simply must possess a good memory. 


Get My Remarkable Memory Test Free 

I've had this test—most ingenious and most exclusive memory 
test ever devised ~co righted. I'll send it to you, free, also a 
copy of my book *‘How to Remember’ and tell you how to ob- 
tain a copy of my De Luxe edition, ‘“‘How to Speak in Public,” a 
handsomely illustrated $2 book, absolutely free. 

HENRY DICKSON, fencipal 

Dicksen School of M 1540 Hearst 
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NOTES 


In making notes the pencil has 
everything to do with the ease in 
which notes can be transcribed. 


Dixon’s Stenographer 
Pencils 


have for many years been recog- 
nized byexperts as the most per- 
fect pencil for this class of work. 


and you 


Send 10 cents to Department 137-J 


will receive liberal samples. After a tr 


the reason why experts use them will 


readily understoo 


Made in Jersey City, N. J., by the 
JOSEPH DIXON CRUCIBLE COMPANY 
DO ESTABLISHED 1827 > « 


at NS vo ome" 








U.S. Government 
Takes Over 
Factories Making 


TYPEWRITER RIBBON CLOTH 


These factories are now to be used in the manufacture of 
aeroplane parts. The resulting scarcity of Typewriter Ribbons 
means that Prices will undergo a sharp advance. 


Lay In Now a Supply for the Next Year 
Schools and offices can now purchase typewriter ribbons at 
reasonable rates. Another month or two and this will be impos- 
sible. Buy now for the next year, af ieast. Any quantity 
furnished. All grades—all makes. 

Special Prices to Business Schools 


Ss. W. FRY COMPANY, 101 Beekman St., New York 
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School and Class Pins 


Get the BEST when you get your school or 
class pins. They are bought but once, and shou not 
only last a lifetime. but be artistic and well-desig: 


Original Designs in Medals for os 
writing and Shorthand Contests 


We specialize in medals for contests of a 

Tell us what y u want sad let us st w you tw 

have done for others a same lines akd 

the medals, unners and ‘pe ennants for the 

Publishing Company. 

Trophiesand Prize Cups, Pennants oat Bennere 
Ww. 


Write for catalogues and p 


JOHN R itc H 7 E 
150 Fifth Avenue, New York City 


Gregg 





























TYPEWRITER PRICES SMASHED 
This Visible Underwood for Only $35.50 


Save $64.50 by sending your order to us direct 


HE Underwood typewriter No. 4 has the two color 
I ribbon attachment, tabulator, back spacer and all 
the latest improvements. We carry over three 
thousand typewriters in stock. Remingtons, Royals, 
Foxes, L. C. Smiths, Olivers and Underwoods. We can 
sell good machines for $12.00 and up. Write for our 
large illustrated catalog and wholesale price list to 
dealers and agents. Machines guaranteed five years 
from date of sale. 
Cc. E. GAERTE, Pres. 


DEARBORN TYPEWRITER CO., "sz" Chicago, Ill. 
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Accountancy 
and Business 
Administration 


Executives Needed 


Take advantage of your present 
unparalleled opportunity. Men and 
women trained for leadership are 
in great demand in business. 


Prepare for Leadership 


Pace courses have been officially chosen by many of 
the largest Corporations in America to meet their 
growing need for competent men. They are givenin 
60 Resident Schoois and by Extension ( mail). 


PACE INSTITUTE: Citeage~ 621 Conway Bldg. 


“YOUR MARKET VALUE”’—S#pp—will aid you in deter- 
mining where you stand inthe line for promotion. If your 
future depends on your earning power, it will pay you to 
read it. 


Send for free copy—Ask for “Bulletin 5” 


Pace & Pace 
Hudson Terminal, 30 Church St., N. Y. 


WAR-JUBS 


“UNCLE SAM” 
7 WANTS HELP : 


Cormmence 81200 a Year 


STENOGRAPHERS 
Help Your Country in Her Hour of Need 


At the same time — a permanent well paid pesition 

The tremendeon work, hae OVERLOADED 
MANY OF THE GOVERNMENT DEPARTMENTS +. 

Ht NDKEDS OF STENOGRAPHEKS ore wanted at once to 
help on this work 

Examinations are being beld throughout the country, EVERY 
TUESDAY. In some cities EVENING EXAMINATIONS are _ 
being heid 

Those of 2 years experience, who stand #5 per cent on steno 
grepny are simest guaranteed IMMEDIATE APPOINTMENT 

i? ear to commer 

mmence at $900 « year and up, - 
ll 


vanoem ent to big paid government post 4 
thomas, su h as Private Se retary, et of 
Men and we men, 1# or over, eligible - 
30 days yearly vacation with pay. of 
F .- — hall! lidaye—June 16 N° Franklin 
o July 1 
= cour? Institute 


Hours 9 A. M. to 4.90 P. M 
Dept. © 161 
Mail Coupon 1° Rochester, N. ¥. 
2 Today ov Kindly send me ot once, tree of 
charge, end eltheut any obligation o 
Sure. pt part, (1) tree copy of your boo 
Positions and How Get Them 
oe Tiption of the Stenegraphy-Typewriting Examinations 
oa Semple esamination questions 4) Sebedule showing 
¢ places of examinations held every Tuesday in my booality 
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USE THIS BEFORE YOULOSE 17 exummeell 











FOR SHORTHAND WRITERS 


“Uaulcar’ $1.00 Ink Pencils 
onl: 


non-leakable, will sult any hand. Guaranteed. Last « 
wri 


manifolding. Pure Para 
Made 


A 
J. B. ULLRICH & co., 27 Thames St., New York 





laos elessu-te)el-te MA Ae belacie| 


Those who Prepare in 
for Civil Service 
exams. by taking 


cur Post Grados Wi WASTED DTA GOS to 

ate Course almost 

invartably achieve $i §00°° 
top-notch perc ent- 

age that diate in to Government positions ! 
Fatire system of instruction based on Governmental stenographic 
experience of last 10 years. Get thistraining that will land you in 
@ position paying $900.00 to $1500.00. Send for Free Book—“The 
Government Stenographer"—and names and letters of ous gradu- 
ates who have won Washington positions. 


Cc. F. McDANIEL, President 








Eternal Ink 


Writes EVERLASTINGLY Black 
Good in Fountain Pens 
2-02. bottle, by mail 20 cents 


At Dealers Generally 








CHAS. M. HIGGINS & CO., Mfrs. 
t 271 9th Street Brooklyn, N. Y. 








=) i= —— - :* Lad 
i. to a i men toe ne lnm oor 


FOR STENOGRAPHERS AND TYPISTS 


It centers headings, counts 
elite-pica type scales, and a 1-2-3 space line scale. No counting, 


Just lay it on the copy matter Various lengths. 15-inch 


centering scales, 
figuring, or guessing 


flat maple. metal edge. 


lines, items, etc. Great for tabulations. It has 


2c. Unusual discount to dealers, schools, agents, etc. 


(Patent Pending) Address THE STENORULE, 1912 Hamlin Street. N. E., WASHINGTON, D. C. 


7 oo rx 
—o- —s —— — 
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PENCIL POINTS , “toa DIP PENS BLOT 
BREAK 4 @eamm YOUR NOTES 


Get a “Swan” and Write 
without Interruptions 


Do Not Miss a Word of Dictation 


Because of a Faulty Writing Instrument 


The student who relies on pencils or dip pens misses a word, a phrase, even 
a whole sentence now and then, because of accidents that could be avoided by 
the use of 


THE “SWAN SAFETY” 
POSTING FOUNT-PEN 


Begin now to let this better fountain pen save your time and temper. It 
writes without pressing or gripping and the clear, uniform positive line it 
makes will delight you. Its touch is as smooth as a pencil and it writes without 
skipping or blotting and without sputter or fuss. 

If you have tried other fountain pens and been disappointed in the result, 
go to your dealer and test a “Swan.” See how even is the flow, and how it 
responds to your slightest touch. 

If your dealer does not carry the “Swan” send check or money order direct 
to the makers and the pen will be forwarded to you postpaid. Give it a thor- 
ough trial for 10 days. Then if you are not perfectly satished that it is the best 
possible pen for you return it and your money will be cheerfully refunded. 


Size 2—$3.00. Size 3—$4.00. Size 4— $4.50. Size 5—$5.50. 


M\ABIE TODD & Go, 
. “wii --s 
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80 10100 Words a Minute 
Typewritind Speed Guaranteed 
Or You Pay Nothing ! 


Stenographers Can Now Earn $25 to $40 Per Week 


you are a stenographer or typewriter user, earning less than $25 a week, you are losing 
money every week. Look about you at the stenographe rs who are earning bigger salaries than 
yours and you will find that they typewrite more rapidly and more accurately than “youl Employers 
pay for the amount and quality of finished work turned out each day. The average stenographer 
typewrites 30 to 40 words a minute and earns $8 to $15 a week. The expert typewrites 80 to 100 
words a minute and earns $25 to $40 per week. The difference in their salary is due to the difference 


in their speed and accuracy in typewriting! 


sues | The New Way in Typewriting 


Words Per Minute 


ci'soworsseie- | TEN EASY LESSONS IN YOUR OWN HOME 


ine Tulinss Method —ENTIRE COURSE ON TRIAL 


esvel hye, ~ The New Way in Typewriting is amazingly easy for anyone to learn.*_ There 
fice, Seward, Neb. are only 10 easy lessons, which can be studied at home in part of your spare 
time! And you may take the entire Course on trial. If the New Way in 
Salary Increased Typewriting does not enable you to typewrite at the rate of 80 to 100 words 
40%—Then 270% a minute, the Course will not cost you a penny! That is our Iegal binding 
More guarantee to you! We have made arrangements with the Lagon da National 
Since writier the tet Bank to re fund money direct to students who are in any way dissatisfied. 
ter you saw, telling of a The New Way in Typewriting is a revolutionary new method based on 
42% increase, I have Gymnastic Finger Training. The reason most stenographers typewrite so 
another incret slowly and inaccurately is because their fingers are not flexible enough, 
“= > are n ot nit ble enough, are not dextrous enough, are not quick 
tects, Provie enough. » New Way in Typewriting gives the flexibility, speed 
and eed of the expert pianist's fingers—speed and accuracy 
that enable musicians to run their fingers over the keys faster than 
Salary Doubled the eye can follow! There is nothing else like the New Way in 
Claims Justified istence. It is as different from the old “touch” system as night 
‘I have progressed is from day. Many hundreds of so-called “touch” operators have 
rapidly and today studied the New Way and without exception ha ave doubled and trebled 


filling the posi 


Chief Clerk to the De- their speed—and salaries! 
her EAs. MAIL COUPON OR POSTAL 


- 3 It costs you nothing to get the 
hee Jn Pa. ’ facts about the New Way in 
Typewriting. Send in your name 
Writes Over Eighty today. We are right now making 

Words Per Minute a special offer to new students in 
every locality. Let us tell you 

t brought my speed 4 ‘ 
to over 80 words pet what hundreds of other stenog- 
ste and incre raphers have done. Do not be 
— = content with a low salary—do 
ley, 6224 South not be content with low speed 
Ave,, Chicago. and difficult typewriting. In- 
crease your speed and accuracy in 


typewriting and earn $25 to $40 ew ee eee ee ee ee oe 
r . 
@ week as our thousands of stu- f MAIL TODAY FOR BIGGER PAY 
- dents and graduates are doing! { THE TULLOSS SCHOOL, 629 College Hill, Springfield, Obe 
“I was getting $70 per roe > bef s ; Gentlemen: 
month when 7 took up Write today ore you turn this | Please send me your full particulars about the Ncw Way 
the Course. Iam now page. Address i in Typewriting. This incucs no obligation on my part 
em 





d $150.00."—A. 
ice Piss oo Mean. | THE TULLOSS SCHOOL, ¢ weme 
Warne Pisce Miacieoe. 1 829 College Hill, Spring- 5 Address 








field, Ohio. a aac State 


Please mention The Gregg Writer when answering advertisements 





4? 





THI 


GREGG 


WRITER FOR SEPTEMBER 


I Will Save Any Student 
3OF: oe ee ee 


Emporium : 


Underwood 


bears a 
written 
guarantee 
of FIVE | 
YEARS’ | 
SERVICE 


ase 


Ten 
Days’ 


-——_—- - —— yy 


Free 


Pleast 


VERY student and stenog- 

rapher knows the Under- 
wood—the standard of visibl 
writers—a typewriter represent- 
ing the highest type of simplicity 
and durability. 


I will send you on TEN 
DAYS’ FREE TRIAL 
High-Grade Visible Writing 
Underwood, exactly as illus 
trated and described, with 
Bac k Spacer and Tabulator, Two-Color Rib- 
bon, Stencil Attachment, Waterproof Cover and 
Special Touch Typewriting Instruction Book. 


Save Over '4—Ten Days’ FreeTrial 


I will save you much more than the manufacturer's price 
guarantee to deliver the machine to you inperfect condition 
You don’t even have to buy the machine at the time v: 

get it. Use it all you like for Ten Days Free, and then if not 
entirely satisfied in every way, send it back at mv expens« 


My Five Year Guarantee 


[ personally stand back of every machine that goes throug 
my factory with a WRITTEN FIVE YEAR GUARAN.- 
TEE of service. 200,000 customers confirm my reliability 
[ guarantee the machine I put into your hands to give 
you FIVE full years of service. 


You May Rent or Buy 


You can rent one of these splendid Underwoods at a low monthly rat 
applying ali rentals paid during first six months toward purchase 
price, or you can buy on easy and convenient payments, or secure 
a liberal discount for cash. 

WRITE ME TODAY. Send name and « 


full information. Ask about special offer t 


ldress on post « 
students and 


E, W. S. SHIPMAN, President 
Typewriter Emporium, 34-36 W. Lake St., Chicago 


Established Quarter of a Century 


mention The Gregg Writer when answering advertisements 
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‘More SWet-tee O)eloo wt-lime) em. 
E5 (oye Oy |b) 1:0, 1016) De 


S TENOGRAPHERS everywhere use my machines. 
J Lam the largest typewriter re-builder in the world. 
| handle only Underwoods, obtaining all machines and 
1ew parts direct from the Underwood Company. Don’t 
confuse me with a second-hand dealer. I put each 
machine through a process that I have spent 25 years per- 
fecting. [ have the confidence of over 200,000 customers. 


I Double the Life of an Underwood 


h machine is taken apart, re-built from top to bottom. Frame 
re-enameled, bright parts re-nickeled. All parts unfit for 


irther service are discarded and replaced by brand new parts, Free 


irchased from the Underwood Company. Each machine is 


juipped with New Type, New Platen, New Ribbon Vibrator, 
Front Scale, Feed Roll, Ribbon, Space Bar, Key Rings, Key > 
Glasses, Rubber Feet, etc. Expert mechanics re-adjust and re- Mail 
ilign each machine. It will stand any mechanical typewriter test. Coupon 


Make TWICE Its COST by EXTRA Work Now 


f people need the help of a stenographer or typist—do not 

ploy one regularly. Write manuscripts—do typing at 10c to 20c per 

write short stories—scenarios—handle correspondence. Publishers 

mand typewritten copy. You can make TWICE our LOW PRICE for 

s Underwood in a month—while still RENTING it. Write today for 
price offer No. 81 


Our Other Plan Brings Underwood FREE 


\ New Plan Agency Plat It has proven wonderfully 
essful in hel wt ng students and stenographers secure a 
ne. You are not asked to do any canvassing o1 
ting for orders You simply co-operate with us, 
me partof our nation-wide organization. You 
easily ge ivanell nderwood FREE in this way. 


Ten 


Days’ 


Trial 


name and adévene < yn coupon today 
n about offer No. 81 


E. W. S. SHIPMAN, President 
TYPEWRITER EMPORIUM 
CHICAGO, ILL. 


TYPEWRITER EMPORIUM 


Established Quarter of a Century 


ef 


( 
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lw Kon) an meme @y—s aes fy ob e 
Beautiful Gress 
Fob—FREE 


The New Gregg Fob 


is richly finished in rose gold and the design of Gregg 
ovals set within a laurel wreath is strikingly hand- 
some. The strap is of a good quality of black leather. 


Cannot Be Bought 


Although this is a fob that all Gregg writers may be 
proud to wear, it cannot be bought. You can secure 
it only by subscribing to The Gregg Writer. 


SPECIAL OFFER 


(Good until October Ist only) 


Owing to the great demand, 
The FOB we have extended to October 


and One 1, 1917, our offer to send the 
Year's Gregg Fob FREE with your s 
Subscription subscription at the regular e 
rate of 

The FOB Send us $1.50 and we will send 
ond Time you the Gregg Fob and enter 

“ your name for a two years’ $ 
Years subscription to The Grenr 
Subscription Writer. - 








Subscriptions may be either new or renewal. ‘/0.0-",""*% 


this offer, no matter when your subscription expires. Simply mark “R’’ in the space 
left below for the month subscription is to begin, and we wil! look up your original 
order and date your renewal from the time your present subscription expires. 
TEAR OUT THIS PAGE, FILL IN YOUR NAME AND 
ADDRESS, AND MAIL TODAY 

Name 

Street and No. 

City and State 


Begin with _ issue. 


THE GREGG WRIT 


24 East 28th Street New York City 
(Mail this page before October 1, 19/7) 
Be prompt as only a few fobs are left. 


Please mention The Gregg Writer when answering advertisements 
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Get into the 
Civil Service 






Uncle Sar stem eraphers! There never was 
such en eppecten t ‘s pay ia Govern 
ment positions as tod Salaries upt 2509 2 ye eat 
Help your untry and ge t a fine position, t& 

HOW. by Ben Yellowstone 


tells all you need to know 


RANT 
~ 
It outhines every ctep necessary to make you a 
successful Civil Service employee. Gives require 
meats, sample examinations with answers worked 
out step by step, interesting description of the 
educational advantages, etc $1.25 


Beautifully bound, 199 pages . 
By BEN THE GREGG PUBLISHING COMPANY 
YELLOWSTONE 


TYPEWRITERS 


Own your own machine. Get a guaranteed typewriter for 
$25 to $75 less than you would have to pay for a new one. 


Factory Rebuilt Typewriters 


Get one of these machines and pay for it by doing work at 
home. They are the nearest-to-new on the market. Have 
trademark and guarantee like new machines. Are thoroughly 
rebuilt and perfect in appearance. We carry all Standard 

Makes. Branch stores in lead- 
Ing cities. 


booklet. 


AMERICAN WRITING 
MACHINE CO., Inc. 
339 Broadway, New York 


Ne vee SEND FOR A CATALOG 


ALL MAKES 
ALL PRICES 






















Write for latest 
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SPEED and ACCURA 


i} Why not take a short cut to typing . 
not cut-out the errors caused by shpping fingers 


and send your speed up among the winners? 
ERROR PROOF SPEED KEYS 
won the Dictaphone Transcribing Contest three 


times in succession. Surprise your teachers by 
the sensational increase in your speed. 
SEND FOR FREE TRIAL 
(Mention Make of Typewriter) - 
Tear out this ad, write your name and address 
| in the margin and send to us today. 
SPEED KEY SELLING AGENCY of NEW YORK, Inc. 





$4950 A “MONTH BUYS A 
Visible a b. C. SMITH 


Perfect par Ines only of standard size 
with keyboard of standard universal 
arrangement—has Backspacet— Tabula 
tor —two color ribbon — Ball Bearing 
construction, ever _ operating Cunven 
jence. Fiwe Gays’ Wren tris, Fully guar 
anteed. Catalog and special price Wee. 


, A. SMITH, 688-731 M. Sth Ave, Chicage, Mi. 












10 BIG HELPS FOR 50c 


THE SIMPLICITY COVER 
AND PROOFREADING CHART 
Por Sc you get a Cover, Easel, Keeeboard, 

Heider, Le Pointer, Pened Pocket, Ceatermg and T 

wlatng Scola, Werd Counter, Pene:! Pomter, aad Preet- 

resdmg Chart. Holds say book. Sei!-adjusting, 
reversible, durable. Why not enjoy takiag 
notes? Se. Sy Mell, C. 0. D., tc 


JOHN P. McENROE, 121 Fulton St., N. Y. City 






Saves Your Byes 
Increases ¥ our Speed 











Church-Kerr Co.; F. W. Woolworth Co.; 





ITHE LUDINGTON FAMILY S2z2u2e4_by 
EFFI - t bE NCY 





A few installations of the Ludington System follow: Hartford Fire Ins. Co.; 
(Factory); American Exchange National Bank, New York City; 
E. Naumburg, Bankers. 


Ask for Particulars About Our Free Trial Offer 


THE BEATON & CADWELL MFG. CO., Dept. G. W.., 
234 Water Street, New York City. 








which enables you to in- 
crease your compensation 
both for you and your em- 
ployer, through the use of 


The Ludington 


Transcribing System 


A SYSTEM of doing more for your employer. 
A SYSTEM to mcet all manner of transcribing. 


A SYSTEM by which the operator is enabled 
te keep healthy and cheeriul. 


A SYSTEM that docs away with grouchiness 
and mckes your task easy. 
A SYSTEM that makes play out of work. 


Our claim based on the experience 
of many satisfied users is that we 
can save you time and money—let 
us show you how. 


Underwood Typewriter Co. 


Ingersoli- Rand Co.; Westinghouse- 


NEW BRITAIN, CONN. 
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THE SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT. MANAGER 316-17-16 NICHOLAS BUILDING ST. LOUIS, MO. 





Omaha High School of Commerce; Kansas City Manual Training High School; 
Des Moines High School; Brown Business College, St. Louis; are among the schools that recently secured 
COMMERCIAL TEACHERS thru us. Emergency positions now open. May we serve you? 

LARGEST TEACHERS’ BUREAU IN AMERICA LIMITING ITS WORK TO SPECIAL BRANCHES | 











CHICAGO NEW YORK BALTIMORE KANSAS CITY, MO. 
STemway Mace FLAT inonw B.06. MuUNSEY BL06 New YorK LIFE 8.06, 











JACKSONVILLE. FLA. CHATTANOOGA, TENN, SPOKANE, WASH. 
U.S. Tausr Bios. TemPce Covar CrHamper OF Commence 8100 
UNUSUALLY GOOD BUSINESS 
August 1. The Military Draft is having its foreseen effect in diminishing an already inadequate supply of 
men commercial teat hers Exempted men and supet ior women teachers should benefit as fa is possible by a 
Situation that mes ardly nee in a generat Our files contain at least 200 e calls fe teache 
in previous years %.... 1g the many very fine positions filled in July are high s ols in Wilkinsburg, Pa 
Des Moines; Medford, Bees.: W. Hoboken, N. J.; New Bedford, Mass Holyok Mass it trom $120 to 
$180 1 month And these representative schools: Wood Sc hool, New York Massey Business College, Hous 
ton; B. & S. Business College, Buffalo; Y. M. C. A. Technical Institute, Detroit Let help you 
The National Commercial Teachers’ Agency 
E. E. Gaylord, Manager (A Specialty by a Specialist) 35 Ocean St., Beverly, Mass. 











MIDLAND SCHOOLS TEACHERS’ AGENCY 


692 Youngerman Building, Des Moines, lowa 


1 Will enroll good teachers. 3 Will ably assist worthy teachers to deserved 
Will place those teachers in touch with the best positions 
paying positions in the MippLe SvratTes and 4 Will send full particulars on request. 


the Great West and Norruwesr. 


C. R. SCROGGIE, Proprietor and Manager 


Write for our plans to-day 











WE RECOMMEND TEACHERS ONLY 


When asked to by employers direct sone Chae, MISS Sontag ss n and women placed by us ve re Normal | 
“and P Si No registration fee necessary for good commer . | 


tea b r 
WESTERN REFERENCE & ‘BOND. “ASS'N - - - - 698 Scarrit Bide. KANSAS CITY, MO. | 











NORTHWESTERN TEACHERS’ AGENCY 


LARGEST IN THE WEST : “a : : . BOISE, IDAHO 
20% only of 1916 calls filled due to lack of high-class teachers 








Teachers’ Agency 
28 East Jackson Boulevard, Chicago 


Private secretaryships and teach- 
ing positions open to those educa- 
tionally qual ified. Demand exceeds 
the suppl 


Chicago Boston New York Birmingham 
Denver Portland Berkeley Los Angeles 

















YOUR COUNTRY’S SCHOOLS NEED YOU! 


It is imperative, in this time of stress, that our schools be kept running in the best possible condition 
Youth deserves it, common sense suggests it. foresight demands it! Scores of the best schools in 
the country bave urgently asked us to help fill the teaching ranks, depleted by the present extraor 
dinary conditions 
Let us help you to find a place to “do your bit” for your country’s schools! 

CONTINENTAL TEACHERS’ AGENCY, INCORPORATED Bowling Green, Kentucky. 


ee 
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THE PRATT TEACHERS’ AGENCY cicrine c'cSiesee cna'vcnosie nlite, ana 
70 'WM. 0. PRATT, Manager public and private schools and busiaces colegee | 


THE ALBERT TEACHERS’ AGENCY/ SPECIAL DEPARTMENT FOR TEACHERS 


| ESTABLISHED ~ ~ 
[23 8, Wg Ave nnr AMLISHED lis caco, muNnors|OF PENMANSHIP, COMMERCIAL BRANCHES 


Western Office: . Spokane, Washington ALSO SPECIAL TERMS. 























We Cannot Get Enough Steno- A Dneteddew 


graphic Help to Meet the Demand 


Thousands of high grade firms at PRACTICAL B 
this moment need Private Secretaries, USINESS SCHOOL 
Stenographers, Beginners, Dictaphone Op- WALTER RASMUSSEN. Proracror, ST. PAUL. Mine, 
erators, Billers and Typists. Choose the position 4 Gregg Shorth . 

‘ and School of nat ] tation Oper 
you are best qualified to fill, and write us ef Ss year. Indi vidual inetrection. Catales 
once, In the fourteen years we have been plac- 
ing office help we have never known such a de- 


mand by firms willing to pay high salaries a. Chk “UGusinidtiucaler, > 


resent opportunity may not come again. 


Put Of Answering DO IT TODAY. isthe leading journal devoted to Commerc ee een 
Address Stenoyraphic Department $1.00 a year, Professional Edition; 75 cents a year, Penmanship Edition. 


BUSINESS MEN’S CLEARING HOUSE (Men) The Zaner Method Writing Manual 144, price 25 cents, is the best text 


on Penmanship for class use or self instruction. Certificates granted 


CRAIG EMPLOYMENT AGENCY (Women) on SO per cent. achievement in form and movement as shown on the 
209 S. STATE STREET CHICAGO, ILL. Zaner Handwriting scale No. 5. Zaneran College of Penmanship is the 
school in which to train profes<ionally. 


ZANER & BLOSER CO. Columbus, Ohio 
THE NEW 


KIMBALL DICTATION OUTFIT 


Gives you home dictation—any time—all the time 
—at less than school prices. Send for circulars 


J. N. KIMBALL, Stenographic Expert 


1358 BROADWAY re 33 NEW YORK, N. ¥ 






































BECOME A 


OOKKEEPER The latest and best 


And Increase Your Monthly Income 

The Bennett Home Study Courses will enable | H E K I R B ) 
you to double your earning power. The com- 

petent stenographer-bookkeeper is seldom out 

of employment, and this combined ability com R H Y | H M if >. 
mands increased pay for both men and women 

We give courses in Bookkeeping, Accountancy, 
Auditing, Business Law, Corporation Account 4 
ing. Bank Book-keeping, Cost Accounting, etc. 


Under personal direction of R. J. Bennett, 


Cc. P. A., Director. Send for catalog. 
BENNETT ACCOUNTANCY INSTITUTE PENMANSHIP 


2°9 FARRAGUT PLACE : PHILADELPHIA, PA. 


























OUR COURSE OF INSTRUCTION IN | By zi A. KIRBY 
i} High School of Commerce 
Filing 1 New York City 


shaped the business destinies of more 
thousand graduates whom we have 
well paying positions. 


For information, address 


Iso have a Secretarial course 


which we will gladly furnish particulars 
NEW YORK SCHOOL OF FILING Newson & Company 
149 Broadway, New York City, o¢ 73 Fifth Avenue NEW YORK 


PHILADELPHIA SCHOOL OF FILING “hee a“ . 
| 910 Chestnut Street Philadelphia, Pa. | 623 S. Wabash Ave., CHICAGO 
L ——s 
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How to get maximum results from 
a minimum number of workers 


WILL BE DEMONSTRATED AT THE 


CLEVELAND 
BUSINESS SHOW 


September 10th to 15th inclusive, 1917 


AND THE 


14th ANNUAL NEW YORK 
BUSINESS SHOW 


October 15th to 20th inclusive, 1917 


The existing shortage of office workers 
means that it behooves every American 
business house to take advantage of all the 
available devices and systems for saving 
time and labor. 


The services of the experts of leading manu- 
facturers of modern business appliances and 
systems will be free to visitors at both these 
BUSINESS SHOWS. So go and investi- 
gate. It may mean an annual saving of 
thousands of dollars in handling your busi- 
ness and a solution of the help problem. 


Tickets of admission to either or both Shows 
will be forwarded without charge or obliga- 
tion to representative business houses 
sending addressed stamped envelope. 


ANNUAL BUSINESS SHOW CO. 


Frank E. Tupper, President 


150 Nassau Street NEW YORK 
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| Classified Advertising 


HELP WANTED 

T AKE YOUR DICTATION from Uncle Sam. 
$900 to $2500; 

Any stenographer 





Salary 
7-hour day; month vacation with pay. 
can master our special home-study 
irse and be successful in Civil Service. Send for Free 
yoklet—“*The Government Stenographer.” CC. F. Mc- 
Daniel, Box 2500, Cedar Rapids, lowa. 


C ivi SERVICE EXAMINATIONS open the way to 


+ good Government positions. I can coach you by 
ail at small cost. Full particulars free to any Ameri- 
an citizen of eighteen or over. Write today for Booklet 
E1173, Earl Hopkins, Washington, D. ¢ 
W AR MEANS THOUSANDS—Men, women, 18 or 
over, wanted by Government for excellent clerical 
positions, $100 month. Steady work. Short hours. Life 
yintment. Common education sufficient. Write imme- 
ately for free list of positions now obtainable. Frank- 
Institute Dept. G169, Rochester, N. Y. 
pin RAPHERS 
== RE IS A LARGE DEMAND for competent young 
n stenographers from mining and mercantile com- 
es throughout the West. We can locate you with little 
ay Business Men’s Clearing House, Denver, Colo. 


BUSINESS OPPORTUNITIES 


A RARE OPPORTUNITY—I have established one of 
best 


the business college propositions in the Sunny 
Southland Want a first-class Gregg and Bookkeeping 
her to join me. Population will double in two years. 
00 square feet floor space; long lease, low rent; 50 
vidual iron desks; good attendance; only one com- 
titor One-half interest $300; very easy terms to right 
ty 2 N. MINER, Galveston Business College, Gal- 
n, ex 


S TENOGRAPHERS, TEACHERS, STUDENTS. There 
an excellent ys portunity to make mone y selling “De- 
able Fountain Pens.” Small investment, big returns. 

Vrite for my selling proposition. Hermann Frederic Post, 
Dependable” Pen Man, 205 N. Lorel Ave., Chicago, III 


READEASY COPYHOLDER 


EASES TYPEWRITING 
HOLDS NOTES IN FRONT OF THEEYES 
Makes EASY reading and FAST writing. Takes the 
Strain off eyes, neck and back. Furnished with 
side or back attachment to typewriter or stand to 
sit on desk With SELF-ac Lime $3.00 
Withoat.--$2.00. OVER A MILLION SOLD. Ask 
your dealer or order direct State kind of attach 
ment wanted. Name Typewriter used. 


A.B. Reid Co. Sec. 6. 8558 University Ave.  Chicage 


Train for Big Pay As An Expert 
ACCOUNTANT! 


wk conditions have created thousands of new jobs See 
W *“cxilied accountants. Big salaries are paid, Our E 

Study Course gives thorough training in 18 months, } 

you for C. P. A. examinations. This is your big chance! 


Teils ail about this great new 
Book Free profession. Write St ence. _ 


American School of Boot. A ras8 























Learn French! 


BIG OPPORTUNITIES FOR 
FRENCH-ENGLISH STENOGRAPHERS 
IN GOVERNMENT SERVICE 


A recent ad called for 20 stenographers to 
go to France at $120 a month and all ex- 
penses. Stenographers who speak French 
are constantly in demand. Learn in your 
own home. 


The Language Phone Method 


and Rosenthal’s Practical Linguistry 
§ the natural way to learn a foreign language. You begin to speak 
ace. The living voice of a native professor pronounces the 
foreign language over and over uatil you master it. It is excellent 
tor speed practice. You can use your own talking machine, our 
sc records fit all. Simple, inexpensive, convenient. Write for 
oklet and particulars. 


’ THE LANGUAGE race METHOD 
993 Putnam Building W. 45th St., New York 











WRITER 





FOR SEPTEMBER 








Coprri 


STENOGRAPHERS. “WANTED 
$900 TO $1500 A YEAR 


Rapid advancement to big paid, responsible positions euch as 
Private Secretary. et« The demand for etenographers, both men 
at 61200 a year is now greater than the supply. You 


COUPON——— 
Franklin Institute 


and women, 
can help your country in ber 
hour of need and at the same 
time geta big paid pes - 















HOURSO A 4.32 P 

anh ul "as Dept. G168, Rochester, N. Y. 
une - 

VACATION, "yeARLY, With Kindly send meat once, free of charge 

PAY. Position is yours for life and without auy obligation on my part 


(1) free copy of your book “Government 
” 


tions Everywhere 7 , 
Examina : Positions and How to Get Them (2 


Send on mmEplsTRLy Fall description of the Stenography 
for fall Grcstgtien ¢ the ox Ivpewriting Examinations; (3) sample 
amination; free sample exam! examination questions; (4) Schedule 


showing places of examinations every 
Tuesday in my locality. 


nation questions; and sehedu's 


ebowing edamipavion piaors 


Bo it Teday—Temerrew, 
Tew Might Ferget 


Name 


Addreas 








16,000 
Words 


Geen 
Shorthand 


Carry this book 

your pocket and refer 
to it often. You will 
find your shorthand 
vocabulary growing 
rapidly. The words 
have been carefully 
chosen with a view to their frequency of use an 

the shorthand outlines are beautifully written, in 
conformity with the principles of the New Manual. 
KES, Gregg Shorthand Dictionary 


contains nearly three times as many words as the former edition. 
lt marks an Spock i in the mechanical perfection of shorthand 
textbooks os were first set up in print, then opposite 
each word P.. rt — ot outline was written. The result is « 
verfection of alignment impossible to attain in any other way 
t is of a convenient size to slip into the cost pocket, and the 
handsome flexible binding is of dark green stamped with gold. 


208 pages, $1.50 


THE GREGG PUBLISHING COMPANY 
New York Chicago San Francisco 

















Please mention The Gregg 





Writer 


when answering advertisements 





xvi THE GREGG WRITER FOR SEPTEMBER 
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This can 


‘ly be Just a Little Stroke 
easl y wy letter or figure is eradicated cleanly 
by the 


done RUSH ERASER 


For quick, delicate, invisible erasures you 
; can’t depend on rubber, acid, blades. The 
by taking a business course in some =: Rush way is the cleanest, quickest, most 


satisfactory method. 
Three finishes—Solid Gold, Gold Plated, 


accredited business school. 


The Bowling Green Business University, Sterling Silver. Send dealer’s name and 
Bowling Grecn, Kentucky, receives 4 to for Gold 
S f 50 cents Plated sample 


times as many calls for its finished 
DEALERS, AGENTS—A ready seller 


product as it can furnish. Get its free and profit producer under our excep- 
tional Selling Plan. Write for it. 
RUSH ERASER COMPANY 

850 S A & K Building Syracuse, N. Y. ' 


literature. 


























PITTI 





THE LONG AND SHORT OF IT! 


Palmer Method Penmanship can be Coordinated with 
Gregg Shorthand to Great Advantage 


They both won the appropriate Highest Awards of Honor at the Panama-Pacific 
Exposition, where they were demonstrated and taught in The Standard Commercial 
School, 

Palmer Method and Gregg are written with the same muscles and in the same rhythm. 
They are the only rational way of writing longhand and shorthand, respectively. 

Heads of Commercial Schools are constantly on the lookout for teachers of Gregg and the 
Palmer Method, in combination. Our employment department helps to supply this demand. 

If you are an expert in the shorthand end of the proposition, why not qualify in 

ge 








We offer you a fascinating course THROUGH CORRESPONDENCE. Failure is impossible if you enroll 
with us and do your part. 

The entire cost of the course is only $10, time limited to one year. You can probably complete the course 
in less than one year and obtain a Teachers’ Certificate recommending you as qualified to teach the Palmer 


Method of Business Writing. 
Think it over and let us hear from you 


CORRESPONDENCE SCHOOL DEPARTMENT 


THE A. N. PALMER COMPANY : 30A Irving Place : NEW YORK CITY 











Please mention The Gregg Writer when answering advertisements 





ty 
try 




















List of Publications and Supplies 


SHORTHAND INSTRUCTION BOOKS 


Grege Shorthand Manual h 
} $1 »0 
Progressive Exercises in Gregg Shorthand. | l 
50 
Greee Speed Studies } | 
1.00 
Grege Speed Practice I ng and riting exer 
lv } i f : 2 1.00 
Gregg Sherthand Dictionary. N < 
R sen 1.50 
Gregce Shorthand Phrase Book. Contalr 
: at a 
I n 75 
Hiints and Helps for the Shorthand Student. By; 
gt the M , lessons 50 
Taquigrafia Fonetica Gregg-Pani. An adaptation of 
i 1.50 
DICTATION 
Expert Shorthand Speed Course R Rupert P 
1.00 
Graded Dictation. Tt . ter | G f 
| 1.0 
Shorthand Dictation Drills 
FOR THE REPORTER 
r? Grege Reporter | ¢ Gr ° 4 
1.50 
Gregg Court Reporting Series I 
Girece Notes 
Nos I an«<l Grege 
Dictation Nos l and 4 : 
c r Practice 
: 60 
READING BOOKS IN GREGG SHORTUAND 


Gregg Shorthand Reader 
The Sien of the Four 


Letters from a Self-Made Merchant to His Son. 


50 
The Great Stone Face. 1! Nathaniel Hawthorne, .15 
The Legend of Sleepy Hollow R * ; 
Rip Van Winkle. By V hington Irving........:. 15 
Hamlet, As told | TSS EATED. co ccccccececes 15 
Factors of Success. |! H i. Ve pcan enene AS 
Beginners’ Letter Drills By David f Henr 
\ t ta 10 


Advanced Practice in Gregg Shorthand. Three 
ee tinned om of ti etlcle : 


kpert Shorthand Speed Course Each part 50 





PrENMANSHIP 
Lessons in Shorthand Penmanship I J n R, 
Urege A t : s 
Practical PDrill«e in Shorthand Penmanship 


TYPEWRITING 


Rational Ty pewriting Revised Edition 


Rational Typewriting Single Keyboard Edition 


ENGLISH, SPELLING 
Applied Business Englixh and Correspondence. By 
‘ I her's 
t 
| Exercises [ nver n cla 
Paper ers 
Applied Business Correspondence and Punctuation. 
11 pages 
Applied Business Punctuation. By H. A. Hagar 
parate Exercises in Punctuation 


English: Progressive Studies. Ky “rances Effinger- 


Words: Their Spelling, Pronuncia > Definition 


and Application : 
162 pag ind 
Punctuation Simplified. J fford } edy. 
OFFICE TRAINING 
Office Training for Stenographers R Rupert P 
$1.25; I : Ibe. 
COMMERCIAL SUBJECTS 
Essentials of Commercial Law e H 
lg 2 pas 
Will's Commercial Arithmett I I will 
Lockyear’s Bookkeeping Mf I r. An 
pages 
MISCELLANEOUS 
The Teaching of Shorthand Some Suggestions to 


Young Teachers, R 


Kimble’s Commercial, Industrial, and Technical 
Vocabularies for Stenographers 


“ 4 f ; ‘ 


How. T BR Yel 4 


The Factors of Shorthand Speed 1 
Practical Pointers for Shorthand Studentsa. By 
The Parliamentarian T A 
Wall Charts Tr r r phabet t 
unted " Four chart , 

The Gregg Pencil, One dozen, boxed 
The Greeg Embiem. T Gregg a! n blue and 
white ename \ he ‘ er rn Pis r butt i. 
The Gregg Pennant. Blue and white felt, 18x36 ins, 
" . - wu 4 ™ 


Bound Volumes 


re s 1 Se) 


1.00 


1.00 
-25 
-60 
40 
AS 


-50 


1.00 


1.00 


50 
1.00 





The Gregg Publishing Company 


77 Madison Avenue, New York 


C OPY A VAI LAB LE 


623 South Wabash Avenue, Chicago 


Phelan Building, San Francisco 


























LEARN TO SAVE 
THE MINUTES— 


and the Hours Will Take Care of Themselves 





S TUDENTS cf ty pewriting can be taught 
to save the minutes—and the hours—it 
they are taught the skilled use of the 


SELF STARTING 
4 
™~ T r T r ~ 

REMINGTON TYPEWRITER 

Students who are instructed on this machine 
learn how to save nearly a minute in the typing 
of every letter of average length. When these 
saved minutes are multiplied in every day’s 
work they expand into hours, davs and weeks. 

Saving is the great national problem today 


food saving, labor saving, “me saving. The 
Self Starting Remington makes every typist a 
more efficient time saver and hence a more 


efhcient wage earner. 


Remington Typewriter Company 
INCORPORATED 


374 Broadway $3 + 33 New York, N. Y. 
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